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	Your ref: 


Please Reply To: Senior Information Governance Officer

T 01924 306112

E:  freedomofinformation@wakefield.gov.uk
Date: 26 May 2026


	

	

	

	

	

	


Transformation Directorate

Service Director: Emma Marshall
Wakefield One 

Burton St 

Wakefield 

WF1 3EB

Typetalk calls welcome

Contact: Senior Information Governance Officer

T 01924 306112

E: freedomofinformation@wakefield.gov.uk:

Typetalk calls welcome
From a textphone dial: 18001 0345 8 503 503
From a telephone dial: 18002 0345 8 503 503
Dear Requester,

Environmental Information Regulations 2004 – Request for Information 
REF: EIR 23191
I am writing in respect of your enquiry for information held by the Authority, which has now been processed under the provisions of the Environmental Information Regulations 2004 (EIR). 
Please accept our sincere apologies for the delay in sending our response / 
I request the following information in relation to enforcement case ref 26/045 (Land at Back Lane, Woolley, Wakefield), recorded as determined on 11 February 2026 with a finding of “No breach of control”.

1. Substantive assessment and decision-making material

Please provide all information which evidences or records the assessment and reasoning underpinning the decision, including but not limited to:

· Officer notes, file notes, diary entries or case logs

· Site visit records (including dates, notes, photographs, and observations)

· Internal memoranda, reports, or summaries

· Any assessment of compliance with Condition 5 (surfacing) of planning permission 19/02636/FUL

· Any document or record setting out why “no breach of control” was concluded

2. Internal communications

All internal and external communications relating to case ref 26/045, including:

· Emails (including attachments)

· Microsoft Teams / instant messaging communications

· Correspondence between officers, including but not limited to Paul Wood and Katie Oldroyd

· Communications referring to:

· “26/045”

· the site address (Land at Back Lane, Woolley)

· the alleged breach (Condition 5 – surfacing)

Timeframe: 1 February 2026 to 28 February 2026
3. Case creation, handling, and closure records

All records relating to the creation, allocation, handling, and closure of case ref 26/045, including:

· System logs or audit records showing when the case was created, updated, and closed

· Any record of reallocation, reassignment, or administrative action

· Any note or instruction indicating that the case had been determined prior to being entered onto the system
Please see attached PDF for information relevant to 1,2 & 3 

4. Policies, guidance, and procedures

Copies of any policies, guidance, or internal procedures relied upon in:

· Determining enforcement cases outside the system and subsequently recording them

· Closing cases on the basis of duplication or prior investigation

· Recording reasons for enforcement decisions

This should include relevant sections of the Council’s Planning Enforcement Plan and any internal guidance used by officers. See attached. 
Please note that the Council’s Enforcement Policy is the closest document addressing the first three points outlined above. Decisions on whether to take enforcement action are delegated to officers. Where an investigation concludes that there is no breach of planning control, the case is closed by the investigating officer.

5. Search methodology (required)

Please confirm the steps taken to identify and retrieve the requested information, including:

· All systems searched (e.g. IDOX, Uniform, shared drives, email servers, Teams)

· The job titles/roles of individuals consulted

· The search terms used

· Whether personal drives, local folders, or mobile devices were checked

· Whether any relevant information is held outside formal case management systems

Searches included IDOX, emails, Teams messages, One Drive, One Note, shared drive (Share Point),  mobile phone and Uniform (our case management system. Any relevant information has been provided.  Searches undertaken by Planning Enforcement Team Leader. 

Redactions Applied – Regulation 12(3) and Regulation 13
I would advise you that we have redacted any content which could serve to identify third parties. We believe that such information is exempt in line with Regulations 12(3) and 13 of the EIR.
Regulation 12(3) and Regulation 13 relate to the personal data of individuals other than the applicant. It is our view that some of the information you have requested constitutes personal data belonging to third parties, and disclosure would make those individuals identifiable.
Regulation 12(3) requires us not to disclose that personal data except in accordance with Regulation 13. Regulation 13 prohibits us from disclosing third-party personal data where doing so would breach the Data Protection Act. In this instance, we believe that disclosure would breach the first data protection principle, which states that personal data must be processed fairly and lawfully.
In line with guidance from the Information Commissioner’s Office, the Authority “must not use such data in ways that have unjustified adverse effects on the individual(s) concerned, and must handle people’s personal data only in ways they would reasonably expect.”
It is our view that disclosure could have a negative impact on those individuals, and they would not reasonably expect their data to be made publicly available, which would be the effect of disclosure under EIR.

If you are not satisfied with the way the Authority has handled your request, you may ask for an internal review. Please contact:
Senior Information Governance Officer
Corporate Information Governance Team
County Hall
Wakefield
West Yorkshire
WF1 2QW
Or email: freedomofinformation@wakefield.gov.uk 

Yours sincerely,

Senior Information Governance Officer  

Information Governance Team, 

Wakefield Council 

E-mail: freedomofInformation@wakefield.gov.uk 

Tel: 01924 306112 
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