	Date

	

	Addressee

	Address Line 1

	Address Line 2

	Address Line 3

	POSTCODE


Dear   

SchemeID: [enter here]
Scheme: [enter here]
I refer to your companies tender for the above contract and I am pleased to inform you that the Council intends to award this tender to your company subject to formal award and subject to contract.

The criteria used to determine the successful bid was based on a price and quality evaluation, the breakdown being:

[list criteria and percentage]

Your Company scored the following:

Price Score out of [insert highest available score]: [insert bidders price score]

Quality Score out of [insert highest available score]: [insert bidders quality score]

Attached for your information is a copy of your quality scoring matrix which demonstrates the stronger and weaker elements of your bid.

European Procurement Law requires a mandatory standstill period of a minimum of ten calendar days (ending on a working day) to be applied to competitive tender processes between the decision to award a contract and contract conclusion, to allow unsuccessful bidders the opportunity to challenge the decision.
We will be in touch following the expiry of the standstill period to confirm arrangements for signing the contract.

May I take this opportunity to thank you for participating in this process.  I would be very grateful if you could take a few minutes to complete our bidder feedback survey in order that we can continue to improve our tender and quotation documents and procedures.

Yours faithfully
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