	Date

	

	Addressee

	Address Line 1

	Address Line 2

	Address Line 3

	POSTCODE


Dear   

SchemeID: [enter here]
Scheme: [enter here]
I refer to your companies pre qualification questionnaire for the above contract and I am pleased to inform you that your company scored [insert score] and has been shortlisted to be invited to tender.

It is intended that the invitation to tender document will be published on the supplier & Contract Management System (SCMS) on [insert date] however you will be advised through SCMS correspondence when the documents are published.
If you require further feedback on your pre qualification questionnaire please contact [insert contact details].

Yours faithfully
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