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City of Wakefield Metropolitan District Council











	FAMILY SERVICES

Corporate Director:  Elaine McHale

	EPS

Education Department

1st Floor Block C

Normanton Town Hall

Normanton

WF6 2DZ

Tel: 01924 307403

Fax: 01924 307428

Email: eps@wakefield.gov.uk
	SENSS

The Heath View Centre

Queen Elizabeth Road

Eastmoor

Wakefield

WF1 4RJ

Tel: 01924 303660

Fax: 01924 302286

Email: senss@wakefield.gov.uk


  REQUEST FOR SERVICE INVOLVEMENT
	EDUCATIONAL PSYCHOLOGY SERVICE
	
	  SPECIAL EDUCATIONAL NEEDS SUPPORT SERVICE
	


	Child’s Surname:
	Any other family name:

	Child’s Forename:
	Date of Birth:
	Gender:

	Ethnicity:
	UPN Number:

	Looked after child:           YES / NO
	Name of Social Worker (if appropriate):

	Child’s Address (including Postcode):

Postcode:
	Tel Number:

Mobile Number:


School Information:

	School:

Tel Number: 
	Yr Group:
	Admission date:

Admission number:

	Name of EP/SENSS Advisory Teacher who has agreed to become involved:


	Date School Action began:

Date School Action Plus began:

Statemented:             Yes / No                       

	Date of meeting when this referral was agreed:

	Signature of Headteacher/SENCo:

Date:
	Who knows the child best (in school):




Family Information 

	Name of Parent/Carer (including forename)
	Name of Parent/Carer (including forename)



	Address (including Postcode) if different from above:

Tel Number:
	Address (including Postcode) if different from above:

Tel Number:


	FOR OFFICE USE ONLY

	Category of Need:
	1A
	1B
	1C
	1D
	

	Agreed Action:



	CURRENT LEVELS OF ATTAINMENT (Including P Levels)

Literacy:                                                                             Mathematics:

Any other relevant school test scores:




	WHAT ARE THE CHILD’S STRENGTHS

(Please describe)

THE SCHOOL’S DESCRIPTION OF THE NEED  (Please describe)





	STEPS TAKEN TO PROMOTE INCLUSION AND PROGRESS:

(What has been done in school)


                    Three IEPs attached or relevant/appropriate evidence




	WHAT ARE THE SCHOOL’S EXPECTATIONS OF SERVICE INVOLVEMENT?

(Please refer to the EPS/SENSS menu)




	OTHER PROFESSIONAL AGENCIES INVOLVED




	In accordance with the Data Protection Act information provided to the Service is used in order to assist Wakefield MDC meet the statutory responsibilities for the provision of education to children. This is in accordance with requirements of the Education Act 1996 and School Standards Framework Act 1998.  Data may be shared with other agencies involved in the health and welfare of school children. When involving any third party we will take all reasonable steps to ensure your data is securely and confidentially kept.  If you are worried about giving personal details or us sharing them with others please discuss this with the member of staff working with you.


	PARENTAL/CARER AGREEMENT AND ADDITIONAL COMMENTS

This form has been discussed with me.

Signed …………………………………………………………….  Date …………………………………………..




C&I





ESBD





C&L





S/PN











