Our Ref:
EPS/

Date:

Dear

I am writing to introduce myself and to let you know I have agreed to see your son/daughter (name) following concerns about his/her progress.

The purpose of seeing (name) will be to …………………………………………………

…………………………………………………………………………………………………

I enclose a leaflet that describes the work of the Educational Psychology Service (EPS) and the sort of contact there may be with you and (name).

*I will make arrangements to see (name) in the near future, and will contact again when I am able to offer a date or appointment.

*I will discuss (name’s) progress with the school.

*I plan to see (name) in school on …………………………..

*I would like to meet with you at ………………..……. school on ……………..…at...…

*I would like to visit you at home on …………………………..….at………..

*If this appointment is not convenient, please contact the EPS to arrange another date.

*(Other) ………………………………………………………………………………………..

………………………………………………………………………………………………….

*I will make arrangements to see (name) within 6 months and will contact you again when I am able to offer a date or appointment.

During the course of my work, it may be necessary to contact other agencies, for example, Child Health, to gather and share information about your son/daughter.  If you do not wish the EPS to do this please contact me.  Also if you have any other concerns please contact me at the above address or telephone number.

Yours sincerely

Educational Psychologist

	In accordance with the Data Protection Act, I am letting you know that the information provided to the Service is used in order to assist the City of Wakefield Metropolitan District Council meet the statutory responsibilities for the provision of education to children in accordance with the requirements of the Education Act 1996 and the School Standards Framework Act 1998.  This data may be shared with other agencies that are involved in the health and welfare of school children.


