APPLICATION FOR TRAVEL ASSISTANCE FOR POST 16 LEARNERS

HOME TO SCHOOL/COLLEGE TRANSPORT : ACADEMIC YEAR 2010/2011

GUIDANCE NOTES

The guidance notes and application form are aimed at learners who live within the Wakefield District and attend school/college beyond the compulsory school age of 16 and feel they meet the eligibility criteria set out in the Transport Policy for Learners aged 16-18 in Further Education and Continuing Learners aged 19 and Over 2010/2011 Details can be found on the Council’s website www.wakefield.gov.uk (follow the link for Family Services/Education/Schools/School Transport/Post 16 Transport) or by contacting the Transport Team.
Learners are encouraged to attend courses within the Wakefield District and only when it is absolutely clear that such provision cannot be met locally will consideration be given for students to receive help with travel to attend colleges out of the district.

How do I apply?

It is important you read the Transport Policy for Learners aged 16-18 in Further Education and Continuing Learners aged 19 and Over 2010/2011 before completing the application form.

Completion of the Application Form does not mean you are eligible for transport assistance: the form is an expression of interest in order that the Transport Team can undertake an assessment.

The application form must be completed by the individual leaner or in the case of the students with learning difficulties and/or disabilities the parent/carer may complete and sign the form on behalf of the learner.

Please complete the application form and provide (where applicable) the following:-

· Supporting evidence/recommendation from the Special Educational Needs Review and Assessment Team (SENART);

· Supporting evidence/recommendation from the Connexions Service;

· Medical evidence from either a GP or specialist;

· If the local college (Wakefield College/NEW College) cannot meet the learners specific needs the College will be expected to provide written evidence to this effect;

· Documentary evidence (i.e. income/outgoings) to demonstrate financial hardship grounds;

· a stamped, addressed envelope;

Once you have completed the application form please return to Family Services, Home to School Transport Team, Room 60, County Hall, Wakefield WF1 2QL with the appropriate enclosures no later than FRIDAY 16 JULY 2010.   

If you post your application to us, you may wish to obtain a Certificate of Posting from the Post Office and please ensure that you use the correct postage.  Your application may not reach us if you do not pay sufficient postage.

We can also be contacted as follows:-

Telephone
:
01924 306980 / 305643 / 305675

E-mail

:
hst@wakefield.gov.uk
Fax

:
01924 305611

What sort of help could I get?

The Council’s Transport Team will determine what form of transport assistance to offer.  In some cases  a school card or boarding card will be issued, in others a mileage allowance may be offered.

Assisted transport (i.e. taxis, specially adapted vehicles) will only be provided in exceptional circumstances.  However, where assisted transport is provided this may be shared with other learners and some students will be expected to undertake a degree of “positive study time” at school/college in order to make the best use of the resources available.

What if I qualify?

Once the assessment has been completed, the Transport Team will notify you of the outcome, together with details of the transport assistance to be provided and transport charges applicable.  

Please allow sufficient time for this process to take place (especially during peak holiday periods).  If you return your application form after the deadline of Friday 16 July 2010 we cannot guarantee that transport arrangements will be in place for the start of the new term and the responsibility for travel to and from school/college will rest with you and/or parents/carers.

What if I apply for help but I do not qualify?
We will send a letter explaining why and returning any documents and stamped addressed envelope.  There may be instances when learners and/or parents/carers feel exceptional circumstances may apply and if this is the case details will be provided on how we will review our decision and the process to follow.

Where can I get more information about public transport?

Independent travellers are encouraged to take advantage of the concessionary travel arrangements available.  If you need to find out which buses serve the area in which you live you can visit www.generationm.co.uk or call Metroline on 0113 245 7676.

GUIDELINES FOR MANAGING BEHAVIOUR ON HOME TO SCHOOL/COLLEGE TRANSPORT

The aim of the Council is to ensure that home to school/college transport for young people in Wakefield is as safe and secure as possible.  However, we also have a duty to ensure the health, safety and welfare at work of all employees.  

It is therefore important that there is a range of consequences and/or sanctions that can be applied for students who misbehave.  Where a student is found in breach of the guidelines and/or conditions of use imposed by Metro, this could result in a temporary or permanent withdrawal of the travel pass.  Where a sanction is applied parent/carers can access the review process.

Similar action may also be taken for those students with learning difficulties and/or disabilities who are in receipt of assisted transport where it is deemed the behaviour of the learner is likely to place themselves or others at significant risk.  This action will only be taken as a last resort after all options have been explored.

IMPORTANT NOTE:  It is your responsibility to ensure that the application form and appropriate documentary evidence is provided in sufficient time for the Transport Team to process and issue the school card / boarding card, or set up assisted transport before the start of the Term.   The Transport Team cannot be held responsible for delays due to late submission of the application form after Friday 16 July 2010 and learners and/or parents/carers will be held responsible for any fares incurred until such time as the assessment has been completed and the appropriate travel arrangements have been finalised

PLEASE DETACH, COMPLETE AND RETURN TO TRANSPORT TEAM, ROOM 60, COUNTY HALL, WAKEFIELD.  WF1 2QL

APPLICATION FOR TRAVEL ASSISTANCE FOR POST 16 LEARNERS

HOME TO SCHOOL/COLLEGE TRANSPORT : ACADEMIC YEAR 2010/2011 

Data Protection
The City of Wakefield Metropolitan District Council will use the information given on this form for the purpose of dealing with your request for help with transport costs.  We are under a duty to protect the public funds we handle and may use the information you provide to prevent and detect fraud.  We may also share this information for the same purposes, with other organisations which handle public money.

Please read the attached guidance notes.  All sections must be completed in black ink, using CAPITAL LETTERS.

1.
STUDENT DETAILS

First name:  ______________________________________ Last name:________________________________

Date of birth:  _________ / _________ / _________  
Age as at 1.9.2010:   _______ years _________ months

Name and Address of School/College:  ___________________________________________________________

Permanent Home Address:____________________________________________________________________

__________________________________________________________________________________________

___________________________________________________________Postcode: _______________________

Contact telephone number(s):  _________________________________________________________________

E-mail address  _____________________________________________________________________________

2.
PARENT CARER DETAILS

Mr/Mrs/Ms/Miss_______ Initials: ________ Last Name:  _____________________________________________
Address (if different to the student) ______________________________________________________________
___________________________________________________________ Postcode: ______________________
3.
SCHOOL/COLLEGE DETAILS

School/College to attend (Sept 2010)  :  _________________________________________________________

Title of Course:  ____________________________________________________________________________

Duration of Course (i.e. 1 or 2 years): ____________________________________________________

Date Course begins:  ___________________________  Date Course Ends:  ____________________________

DAYS AND TIMES OF ATTENDANCE:


	DAYS
	FROM
	TO
	CAMPUS/CENTRE

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	


If you are to attend a period of induction please provide full details of days/times:-

__________________________________________________________________________________________
IMPORTANT:  Where assisted transport is required for students with learning difficulties and/or disabilities it is important the above timetable is completed accurately, otherwise transport cannot be arranged.

4.
ADDITIONAL INFORMATION

If you feel there is any other information which may help when determining eligibility for travel assistance please provide us with full details (continue on a separate sheet if necessary and attach any documentary evidence to support your application)

IF THE STUDENT HAS A LEARNING DIFFICULTY AND/OR DISABILITY IT IS IMPORTANT SECTIONS 5 – 7 ARE COMPLETED ACCURATELY (BY THE PARENT/CARER ON BEHALF OF THE STUDENT)

5.
INDEPENDENT TRAVEL 

[image: image1.wmf]Is this the learner’s first application for assistance?

Yes
No


Would it be appropriate for a pass to be issued for

Yes
No


for travel on public transport?

If NO please set out the reasons below:-

__________________________________________________________________________________________
__________________________________________________________________________________________
Has the learner previously undertaken any travel training?
Yes
No


If, NO would you be willing to consider travel training 

Yes
No


- at the present time?

- at some later stage in the academic year?

Yes
No

6.
MOBILITY SUPPORT

Is the person to whom the application relates in receipt of the
Yes
No

Higher Rate Mobility Component (HRMC) of the Disability Living

If you have obtained a vehicle through the Motability Scheme


are you able to utilise this vehicle to transport the learner?
Yes
No

If NO please provide full details why this is not possible:  _____________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Would you be willing to consider a mileage allowance being
Yes
No

paid to you so you can make your own transport arrangements?

If YES we will carry out a full assessment based on the route/mileage involved and this will be sent to you separately for consideration.

Has the learner previously been in receipt of assisted transport?
Yes
No

If, YES, was a specially adapted vehicle provided?

Yes
No

What school/college did the learner previously attend?
_______________________________________

Has the learner previously received escort supervision

Yes
No

7.
SPECIFIC NEEDS OF THE LEARNER (please tick as appropriate)

	A.
	Health and Physical Condition


	
	

	
	ADHD
	
	

	
	
	
	

	
	Allergy (please specify)
	
	

	
	
	
	

	
	Asthma
	
	

	
	
	
	

	
	Autism
	
	

	
	
	
	

	
	Deaf/Hearing Impaired
	
	

	
	
	
	

	
	Diabetic (effectively controlled by medication)
	
	

	
	
	
	

	
	Diabetic (not yet properly controlled by medication)
	
	

	
	
	
	

	
	Epilepsy (effectively controlled by medication)
	
	

	
	
	
	

	
	Epilepsy (not yet properly controlled by medication)
	
	

	
	
	
	

	
	Rectal Diazepam
	
	

	
	
	
	

	
	Speech and Language
	
	

	
	
	
	

	
	Suctioning
	
	

	
	
	
	

	
	Taking prescribed medication (please specify)  

_________________________________________________________________
	
	

	
	
	
	

	
	Visually Impaired
	
	

	
	
	
	

	
	Other (please specify ______________________________________
	
	

	
	
	
	

	B.
	Ability to Walk/Travel
	
	

	
	
	
	

	
	Travels in Wheelchair (include details ie:  make, model)
	
	

	
	______________________________________________________
	
	

	
	
	
	

	
	Harness
	
	

	
	
	
	

	
	Uses mobility aid to walk (i.e. sticks, walker)
	
	

	
	
	
	

	
	Walks unaided but with some difficulty
	
	

	
	
	
	

	
	Items to be transported (i.e. wheelchair, walker)
	
	

	
	(please specify)  

_________________________________________________________________
	
	

	
	
	
	

	
	Other (please specify)  ________________________________________________________________
	
	

	C.
	Behaviour Considerations
	
	

	
	
	
	

	
	Severe and Challenging
	
	

	
	
	
	

	
	Other (please specify)  

_________________________________________________________________
	
	


ADDITIONAL INFORMATION

Please include any specific information that may be relevant to the learner (e.g. vehicle locks to be activated and fitted, specialist harness required, etc).

DECLARATION OF LEARNER AND/OR PARENT/CARER

I declare that:-

· to the best of my knowledge, the information given on this form is accurate and up-to-date;

· I undertake to notify the Transport Team of any potential change in circumstances that may affect my  entitlement to free travel immediately;

· I undertake to ensure that the conditions of use imposed by the West Yorkshire Passenger Transport Executive (Metro) will be complied with;

· I agree to return the school card/boarding card within one week of it ceasing to be used for the purpose for which it was granted (e.g. student transfers to another school/college or leaves school/college prior to the expiry date);

· I understand that I will be required to pay for a replacement pass and will be responsible for any fares incurred whilst the replacement pass is being processed should I lose, deface or have my card withdrawn due to improper use;

· I have read the guidance notes attached to the front of this form and agree that a breach of the guidelines for managing pupil behaviour on home to school/college transport could result in the temporary or permanent withdrawal of the pass or assisted transport;

· I undertake to pay the transport charges where requested to do so and accept that charges will be required for days of absence.  Learners and/or parents/carers who wish to appeal against the decision not to award assistance, to withdraw existing support or to appeal to have the post 16 transport charges waived should follow the appeals process.

· I understand if assisted transport is provided this may be shared with others and there may be a degree of  “positive study time” at school/college in order to make the best use of the resources available.

Signed ……………………………………………(Learner)

Dated  …………………………………

Signed ……………………………………………(Parent/Carer)
Dated  …………………………………

(on behalf of students with learning difficulties and/or disabilities)

Full Name of Parent/Carer  ……………………………………
Mr / Mrs / Miss / Ms / Other …………
(please circle)                                                                      (please circle)


