REGISTER OF MEMBERS’ INTERESTS – GUIDANCE NOTE

WHAT TO REGISTER
Personal Interests

(1)
Include all employments, whether full or part time, identifying the nature of 
each employment by use of job title or trade, occupation or profession.

(2)
Include the name of the person or body employing you. If you are a director, give the name of the body or company appointing you. Include for all directorships.


(In respect of (1) and (2) above you may be exempt from having to include sensitive information where for example the nature of your employment is sensitive (such as scientific research), or other interests that are likely to create a serious risk of violence or intimidation against you or someone who lives with you.  If you believe this to be the case you should refer this to the Monitoring Officer for further consideration.  

(3)
Include the name of the political party, or other person or body that has 
made a payment to you for election expenses. 


Include the name of any person or body (other than the authority) making any payment to you for expenses incurred by you in carrying out your duties as a member. (e.g. travelling expenses)

(4)
If you own shares or other form of equity in a company or other body which has a place of business within the authority’s area or owns land or property in the authority’s area, you will need to consider whether the interest is to be included. Identify the nominal value; this is the amount of the shares indicated on the certificate, not the market value. If this exceeds £25,000, you need to register the name of the company or body. If this is less than £25,000 but the holding is more than 1% of the total issued share capital, you need to register the name of the company or body.

(5)
You must include a clear description of the contract with the authority to which you, your firm, your company or any company or body registered under 4 above, are a party.

(6)
This requirement is not intended to cover gifts and hospitality received by you in your private capacity (i.e. not as a member). The requirement covers gifts and hospitality received by you as a member. With some hospitality, for example, weddings and special events, you will need to consider in what capacity you are involved. You may choose to register all gifts that you accept as a member, and all hospitality (other than incidental refreshment of modest nature). You must register the nature and approximate value of the gift and hospitality, and the person or body giving it. You must register it within 28 days after receiving it. Make sure you indicate the date of receipt when you register as this is important to determine how long you will need to disclose the receipt of the gift or hospitality in the event of you attending a meeting of the Council, which has any business of the authority relating to the person making the gift. (three years from the date of registration).

(7)
You must include a clear description sufficient to identify land you register. Land includes property and buildings on land and you should include the postal address. Beneficial interest includes freehold and leasehold (tenancy) interests and any legal rights you may have over property, for example a right of way or an option to purchase.  This will include your home, even if you have a mortgage, if you live in the Council’s area.  It also includes leases and tenancies i.e. if you rent your house. It also includes property that is in your partner’s name if you have any beneficial interest.
(8)
The address or a sufficient description to identify the location of any land or property leased (tenanted) from the Council of which you are a member by you (or partner/relative), your firm or company, or body registered under 4 above.

(9)
The address or a sufficient description to identify the location of any land in Wakefield District which you, on your own or jointly with others, occupy under a licence for 28 days or longer.  This would include for example a Grazing Licence from the Council.

Other Interests

Your membership of, or position of general control, or management,

(10)
List all the bodies (external to the authority, i.e. not committees or sub committees of the authority) to which you have been appointed by the authority. Give the full name of the body (not acronyms or initials). Appointments or nominations may include local committees and charities, partnerships and companies in which the authority is involved, and other related organisations. Include nominations to regional and national bodies such as local authority associations.

(11)
Include any public bodies of which you are a member (e.g. school 
governor, health authority, government agency, other non profit 
organisation in the public sector, local committee).

(12)
Include any charity of which you are a trustee or member and any non 
profit making body such as a cultural, sporting, environmental or social 
association, club or organisation.

(13)
Include the name of any political party of which you are a member, any 
national or local body operating as a pressure group and any trade union 
or trade association.

When do you have to Register?

· Within 28 days of the Code being adopted (you will be advised of the date in good time).

· Within 28 days of your selection or appointment to office, if that is later.

· Within 28 days of any change in your interests.

· Within 28 days of receiving any gift or hospitality worth more than £25.
How do you Register?

You have a duty to let the Monitoring Officer know about your interests, in writing. Forms have been prepared for this purpose. Completed forms should be returned to:-

The Monitoring Officer

City of Wakefield Metropolitan District Council

C/O Committee and Member Services 

Town Hall

WAKEFIELD

WF1 2HQ

If you are a Town/Parish Councillor you should return the completed form to your 

Town/Parish Clerk.
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