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Dear Parent/Carer/Guardian

A guide to the policies and procedures for admission of 
children to primary schools 2012/13

This guide provides information on the admission of 
children to primary schools in the Wakefield Metropolitan 
District. I hope that you will find it informative and useful. 

Please take the time to read this guide carefully: it 
contains details of our own admissions policies and 
procedures and the rules we, and schools, must follow. 

Reading this “Guide for Parents” now may prevent 
misunderstanding and disappointment later. If, having 
read this booklet, you need more information, please 
contact the School Admissions Team in Family Services 
at County Hall, Wakefield. Staff will do all they can to 
help you. 

Starting a new school can be a worrying time for both 
parents and children. We aim to make the school 
admissions process as painless and trouble-free as we 
can. 

We are proud of the achievements of the district’s 
schools in educating young people and promoting skills, 
enterprise and work.  In 2010, 84% of the young people 
in our schools achieved 5 or more GCSEs, grades A* to 
C, a performance ranking in the top ten for the whole 
country. 

Furthermore, over half (56%) of the young people 
achieved the higher level of 5 or more good GCSEs, 
including English and Maths.  

All of us in Family Services want your child to be happy 
and successful throughout their time at school. I do 
hope that will prove to be the case, and that your child 
will take full advantage, not just of the high standard of 
teaching our schools offer, but also of the full range of 
extra curricular activities available in schools.

Yours faithfully,

Elaine McHale 
Corporate Director Family Services

Foreword
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If you have trouble reading or understanding any 
of the information in this guide, please contact the 
School Admissions Office.  They will try to provide the 
information in a more helpful language or format.  
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All children born between 1 September 2007 and 31 
August 2008 are due to start full time education at an 
infant/primary school from September 2012. Children in 
year 2 of an infant school will also be due to move to a 
junior school. 

All parents/carers need to apply for a primary or junior 
school place for their child. 

You still need to apply to Wakefield even if your choice of 
school/s is within another Council. 

You can apply for your child’s school place:

•	 Online; or

•	 Using the application form supplied by the Admissions 	
	 Team.

Where possible we suggest that you apply online. Many 
parents and carers find it easier and quicker to do this. 

To do this please visit:  
www.wakefield.gov.uk/admissiontoschool 

•	 There are clear, simple prompts to help you make your 	
	 application

•	 You will get an email confirmation that your 		
	 application has been received 

•	 The system helps you by checking for errors 

•	 There is no risk that your application will be lost in 	
	 the post

•	 You can change the details on your application right 	
	 up until the closing date 

•	 The system will securely store your information

•	 Your school offer will be available online at midnight on 	
	 11 April 2012 instead of having to wait for the post

Introduction
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Paper application form

Don’t worry if you are not able to apply online.  You can use 
the paper application form.  

Once you have filled it in please return it to: 

Wakefield Council				  
School Admissions Team  
Family Services  
County Hall, Wakefield WF1 2QL 

Closing Date for all applications is 15 January 2012.

Late applications may affect your offer of a school place.

Please note: for applications for places at a Voluntary Aided 
School you may also need to complete a supplementary 
information form.  You need to contact the school directly 
and ask for this form.  Please send this form back to the 
school.

See Appendix 1 for school contact details.

If you need any help with your application please contact:

School Admissions Team  
Telephone: 01924 305616/17, 305789 or 306766  
Email: admissions@wakefield.gov.uk or

Choice Advice Service on 0800 587 8042.

This service is there to help parents to understand all the 
different information and forms so that you can make the 
best choice of school for your child.

Remember to help you fill your form in and to find out 
about the application process please make sure you read 
this guide. 

Use this space to record the email address and 
password which you have used to make your 
application online. You will need this information to 
find out your allocated school place.

Email address 	. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Password  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

User ID . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .



Some parents try to get the school of their choice by giving 
false information. 
Wakefield Council has the right to challenge the 
information on your form. We will contact schools, other 
council departments, other admissions authorities and the 
health authority to check if the information given is right. 
You may also be asked to provide evidence. 

Supplying false information may result in a school 
place being withdrawn. 
All parents are asked to accept offers of a place by 9 May 2012.

Please note that there is no guarantee that you will get a 
place at a school of your choice. 

You need to fill in all the personal details asked for in 
sections (A) and (B). 

(A) Child’s Details 
•	 Address at which your child is normally resident.
	 This is the child’s permanent address. This is where he 	
	 or she lives with a person with parental responsibility or 	
	 with a parent (as defined in Section 576 of the 		
	 Education Act 1996) 

•	 Where there is split custody, please use the address 	
	 where the child lives for most of the school week.  (For 	
	 example: If a child lives with mother Monday -Thursday 	
	 and father Friday - Sunday, the mother’s address would 	
	 be used) 

•	 If custody is split equally between mother and father, 		
	 wherever possible we will try to allocate a place at a school 	
	 that is accessible from both addresses. However, both 		
	 parents must agree as to which schools they choose 

•	 If your child’s address changes, or is due to change 	
	 before the autumn 2012 school term, you must notify 	
	 the School Admissions Team immediately.

(B) Parent’s or Carer’s Details 
•	 Give your title, first name and surname 

•	 You need only give your address if it is different to 	
	 your child’s 

•	 Give your contact details 

•	 Tell us what relationship the child is to you and confirm 	
	 whether you have parental responsibility 

(C) Children in Care and Special Educational Needs 

 Only tick these boxes if your child is: 

•	 Subject to a care order or interim care order 

•	 Accommodated by a Local Authority in a full-time 		
	 placement 

•	 Has a Statement of Special Educational Needs 

(D) Preferences

This is where you can choose up to three schools within 
the Wakefield district or any other authority. 

•	 Put the names of the schools in preference order – the 	
	 school you most want in box 1, the second in box 2 and 	
	 third in box 3 
	 Please complete one application per child. If you wish to 	
	 amend your application you can do so. We will use the 	
	 latest dated application form we have 

•	 Do not put the same school twice - this will not increase 	
	 your chance of getting a place at that school 

•	 You may give reasons for your choices in the box 		
	 provided 

•	 Please tell us of any older brothers or sisters at any of 	
	 the schools you have chosen.  Please do not include 	
	 them if they will have left the school by September 2012. 

Please note: 
•	 Each school has a ‘catchment area’. Your catchment 	
	 area is stated in your letter  

•	 If your child is not offered a place at one of your three 	
	 choices, a place will be allocated at the next closest 	
	 school to your address that has places available 

•	 Attendance at a nursery unit or pre-5 class at a school 	
	 does not guarantee a place in the same school, similarly 	
	 attendance at an Infant School does not guarantee a 	
	 place at the link junior school.  (Voluntary Aided Schools 	
	 excluded) 

•	 Late applications may affect your offer of a school place 
	 So you know that we have got your application, we will 	
	 confirm in writing within four weeks of receiving it.  It is 	
	 your responsibility to contact the School Admissions 	
	 Team if you do not receive this letter. 

(E) Declaration
•	 You must sign the declaration 

The closing date for all applications is 15 January 2012. 
Offers of places will be posted out on the 11 April 2012.  If you 
applied online you can find out from midnight on this day. 
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Information about Early Years Provision for 3 and 4 
year olds

This section explains what is currently available 
for children aged from three to five. Parents have a 
choice where their child accesses the Free Early Years 
Entitlement. This can be taken at a maximum of two 
providers. However, all children are legally required to start 
full time school the term after their fifth birthday. Wakefield 
Council has responsibility for all admissions to school.

Early Years Foundation Stage

The Early Year’s Foundation Stage is the framework for 
learning, development and care for children from birth 
to five. The practitioners working with your child will 
identify their interests and abilities and aim to build on 
these through play. Meeting the individual needs of all 
children is an intrinsic part of the Early Years Foundation 
Stage. Early Years practitioners should deliver personalised 
learning, development and care to help children to get 
the best possible start in life. This should also give you 
confidence in leaving your child with a nursery, playgroup 
or childminder knowing that they are happy, safe and 
well cared for. All early years practitioners must follow the 
guidelines set out in the framework.

Early Years Provision in Wakefield.

A child can access a free part-time nursery place from 
the term after their third birthday.  Children can access up 
to 15 hours per week of free early years provision for 38 
weeks of the year.  See ‘Flexibility’ towards the end of this 
section for further details about how the free entitlement 
can be accessed.

Free nursery places are only available through a provider 
or setting that is part of the Wakefield Directory of 
Providers.  Always check that the setting you choose offers 
Free Early Years Provision and the number of hours that 
can be taken up in that setting each day.

Within Wakefield there are the following providers:

•	 Three Nursery Schools

•	 Nursery and Foundation Units in most infant and 		
	 primary schools

•	 Private day nurseries

•	 Pre-school playgroups

•	 Council day nurseries

•	 Independent schools

•	 Childminders who are part of an accredited network

Some settings also offer extra childcare outside of the 
hours of free daily entitlement.  There will be an additional 
charge to use these.  A list of nurseries and schools can 
be found in Appendix 1.  Parents who need a flexible 
place may be able to access one where there is sufficient 
demand or flexibility in the area.  See ‘Flexibility and 
Wraparound Care’ towards the end of this section for 
further information.

Starting nursery
The earliest date a child can start a free nursery place is 
the term after the child’s 3rd birthday. Although a free part-
time nursery place for each child whose parents want one 
is guaranteed, this place may not be at the school of your 
preferred choice or within the area you live. Nurseries often 
have a waiting list for places.

How nursery places are allocated.

Each setting, school, private nursery or independent 
provider is responsible for allocating their own nursery 
places. You will need to contact them to find out how to 
apply for a place.

2Section 2
Nursery and Pre-School Education

Date of Birth
Term in which 
3rd birthday 

Falls

1st term of 
eligibility following 

3rd birthday

1 January - 31 March Spring
Summer 

(after Easter) 

1 April - 31 August Summer
Autumn 

(September)

1 September - 31 Dec Autumn
Spring

(January)
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School nursery places
Where a school receives more applications than places 
available then children should be admitted in the following 
order:

	 1.	 Children under special educational needs 		
		  statutory assessment or with a statement 		
		  of special educational needs (which names the 	
		  school);

	 2.	 Children in public care (Looked After Children);

	 3.	 Children who live in the school’s catchment area 	
		  or parish area, who have brothers or sisters 		
		  attending the school at the time of admission;

	 4.	 Other children who live in the school’s 		
		  catchment area;

	 5.	 Children who live outside the school’s catchment 	
		  area but have brothers or sisters in attendance 	
		  at the school;

	 6.	 Other children by age order (admitting eldest first).

Brothers and sisters are defined as children with brothers 
or sisters (including step-brothers or sisters) living at the 
same address, in attendance at the same school or a 
school on the same site, on the date of admission.

Where any criterion category is over-subscribed then 
children within that category should be admitted in an age 
order basis (eldest first).

All voluntary aided, foundation (trust) schools and 
academies should admit part-time children following 
their own full-time admissions criteria as in the published 
Primary Guide for Parents.

Children from families living outside the Wakefield district 
will be considered alongside those who live in the district.

The school/provider will be able to tell you when and if a 
place is likely to become available.

To register your interest in a place you should put your 
child’s name on a waiting list once they reach two years 
old. You may want to choose more than one setting, just in 
case your first choice doesn’t have places.

For nurseries within schools there is an agreement that 
they will let parents know at least six weeks before the 
term your child would be due to start.  

This should give you time to make other arrangements if 
your child does not get a place.

A place in a school nursery class does not guarantee a full-
time place at that school.  Parents of children in nursery 
units must complete an Admission Preference Form, in 
order to request a full-time place in a school, because the 
admissions criteria has to be applied afresh to determine 
which school has places.  Schools should not put pressure 
on parents for their child to attend nursery, in order to gain 
a place at the school.

How to choose the best setting for your child
Every child and parent’s needs are different therefore it 
is recommended that you visit and spend some time with 
each prospective setting to see which you like best and to 
discuss your child’s needs.

Flexibility
Where available the free provision can be taken up flexibly 
over a minimum of three days a week.  A maximum of 
10 hours and a minimum of 3 hours can be claimed in 
one day, although this is usually available and offered by 
private day nurseries and local authority day nurseries.  
The majority of school nursery classes offer 3 hour long 
morning or afternoon sessions, although some schools are 
offering the free entitlement flexibly.  You will need to ask 
the school if they are offering the free entitlement flexibly.  
If you require further information about the flexible offer, 
please contact the Childcare and Market Development 
Programme on 01924 305630.

Wraparound care
Wraparound care is childcare which wraps around the 
free part-time place.  For example, if you would like your 
child to attend for more than 15 hours and they attend for 
5 mornings, and you would like them to attend for a full 
day then you would pay for the lunchtime and afternoon 
session.
The list of schools at the back of this guide gives you an 
idea of what each school can offer.  This can change, so 
please check with the school or the Wakefield Families 
Information Service.

2
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Before and after school childcare
Some schools offer care and play opportunities for children 
aged 3 to 11 years. The type of care offered includes 
breakfast clubs, which are open before school around 8.00 
am, after school clubs, open until 5.30 pm or 6.00 pm and 
holiday care during half-term and main school holidays. 
You will have to pay to use these. Please check with the 
school to find out what they offer.

Children’s Centres

Children Centres offer access to a range of support for all 
families with children 0-5 years. Services support families 
to give children the best start in life and help them to reach 
their potential. They offer a range of services;

•	 Support for parents – including advice on parenting, 	
	 local childcare options and access to specialist services 	
	 for families
•	 Child and family health services – ranging from health 	
	 visitor and health screening services to breastfeeding 	
	 support
•	 Helping parents into work – with links to Jobcentre Plus 	
	 and training
•	 Integrated childcare and early years education either on 	
	 site or through linked providers.

See the list below to find your nearest Children’s Centre, or 
contact:

The Children’s Centre Central Support Team
Unit 21
Greens Industrial Estate
Caldervale Road
Wakefield
WF1 5PJ
01924 306857/305343
childrenscentres@wakefield.gov.uk

Children’s Centre Contact 
Information
Acorn Children’s Centre at  

Ackton Pastures J&I School 
College Grove 
Castleford
WF10 5NS 				  
01977 723038 					   
ccentre@acktonpastures.wakefield.sch.uk 

Airedale Children’s Centre 
The Square
Castleford 
WF10 3JJ                 				  
01977 724044 				  
airedalechildrencentre@wakefield.gov.uk

Apple Tree Children’s Centre at 

Horbury St Peter’s and Clifton CE (VC) Primary
Shepstye Road,
Horbury,
Wakefield,
WF4 5BE.  
01924 270516		

Ash Tree Children’s Centre at  

Smawthorne Henry Moore Primary School 

Ashton Road,

Castleford 

WF10 5AX 					   
01977 723012 		
ashtree@smawthorneprimary.wakefield.sch.uk 
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Butterflies Children’s Centre at

Normanton Newlands Primary School 
Wakefield Road 
Normanton 
WF6 1BB 		
01924 307835 					   
childrenscentre@newlands.wakefield.sch.uk 

Castle Children’s Centre 
255 Barnsley Road 
Sandal 
Wakefield 
WF1 5NU 	
01924 303211  					   
headteacher@castlecc.wakefield.sch.uk 

Cedars Children’s Centre
Barnsley Road 
Hemsworth 
WF9 4PU 	
01977 722215  
cedarschildrenscentre@wakefield.gov.uk 

Forest Wood Children’s Centre at 
Mackie Hill J&I School,
Painthorpe Lane,
Crigglestone,
Wakefield,
WF4 3HW.     					   

01924 252517

Havercroft Children’s Centre at
Havercroft Junior & Infant School

Cow Lane
Havercroft
Wakefield
WF4 2BE	
01226 726478  						    
cc@havercroft.wakefield.sch.uk

Little Owls Children’s Centre at
Common Road Infant & Nursery School
Common Road
South Kirkby
Pontefract
WF9 3EA	
01977 723868  
littleowlsadmin@commonroad.wakefield.sch.uk

Maypole Children’s Centre at
Gawthorpe J & I School
High Street
Gawthorpe
Ossett
WF5 9QP	
01924 302990  
maypolecentre@gawthorpe.wakefield.sch.uk

 

Michaelmas Children’s Centre at
St Michael’s Primary School 
Flanshaw Lane 
Wakefield 
WF2 9JA 		
01924 303747 
childrencentre@st-michaels.wakefield.sch.uk 

Oakhill Children’s Centre at
Girnhill Infant School 
Hardwick Road 
Featherstone 
Pontefract 
WF7 5JB 		
01977 722680   					  
oakhillcc@girnhill.wakefield.sch.uk 

Orchard Head Children’s Centre at
Orchard Head J, I & N
Orchard Head Lane
Pontefract
WF8 2NJ		
01977 723466  				  
orchardheadcc@wakefield.gov.uk

2
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Pinmoor Children’s Centre at
Pinder’s Primary School 
Eastmoor Road 
Wakefield 
WF1 3SQ 		
01924 302646  					   
pinmoorchildrenscent@wakefield.gov.uk 

Pomfret Children’s Centre at
Pontefract De Lacy Primary School
Rookhill Road 
Pontefract 
WF8 2DD 		   
01977 722644  					   
pomfretcc@chequerfield.wakefield.sch.uk

Sharlston Children’s Centre at
Sharlston Community School			 
Hammer Lane
Sharlston Common
Wakefield
WF4 1DH	
01924 303930  				  
childrenscentre@sharlston.wakefield.sch.uk

Small Steps Children’s Centre at 
Wrenthorpe Primary School,

Imperial Avenue,
Wrenthorpe,
Wakefield,
WF2 0LW.     01924 298995

 

Sycamores Children’s Centre at
Simpson’s Lane J & I School 

Sycamore Avenue 
Knottingley 
 WF11 OPL                          
01977 722527
childrenscentre@simpsonslane.wakefield.sch.uk

Stanley Children’s Centre at
Stanley St Peter’s CE (VC) Primary and Nursery School	
Long Causeway
Stanley
Wakefield
WF3 4JB		
01924 303181						    
stanleycc@wakefield.gov.uk

Sunbeam Children’s Centre 
9-11 Lupset Crescent 
Lupset 
Wakefield 
WF2 8RH 		
01924 302333 					   
Sure_start@wakefield.gov.uk  

Sunflower Children’s Centre at
Moorthorpe Primary (J&I) School 

Regent Street 
Moorthorpe 
Pontefract 
WF9 2BL 			 
01977 723872 					   
ccadmin@hotmail.co.uk 

Upton Children’s Centre at
Upton Primary School

Waggon Lane
Upton
Pontefract
WF9 1JS		
01977 723838					   
ccentre@upton.wakefield.sch.uk
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We have tried to make the admissions and application 
process as fair and easy as possible. 

We have done this by:

•	 Allowing parents/carers to choose up to three schools in 	
	 preference order on one application form

•	 By fairly allocating places so that as many children as 	
	 possible can get a place at a school of their choice 

•	 By having one day, 11 April 2012, on which all offers of 	
	 a school place will be posted out 

This section tells you how to apply for:

•	 Your child’s first place at school

•	 Your child a place at a junior or primary school when 	
	 leaving year 2 or an infant school

It is your responsibility to apply for a place. You should not 
assume that we know your child needs a school place, 
even if you have put your child’s name on a waiting list or 
you have an older child at the school. 

You still need to apply for a place even if your child is 
currently in the infant or nursery of the school you want 
them to go to.

If you do not apply we will not be able to offer your child a 
school place. 

To help you understand the process we have included 
some frequently asked questions. 

You can find more information on the Wakefield Council 
website: www.wakefield.gov.uk /admissiontoschool

Please note:

The information within this guide was correct at time of 
printing.

Frequently Asked Questions

Applying for your child’s first school place

When should my child start full time school? 

All reception age children will start school in September 
2012.

The first year of school is known as reception year.

If your child is in year 2 of infant school you need to apply 
for your child a place at either a junior or year 3 of a 
primary school. 

If your child currently goes to a primary school you do 
not need to apply for a school place in the junior years 
as your child will continue with their education at the 
same school.

If my child attends an infant school, does this mean 
they will automatically attend the feeder junior school?

No. This does not automatically mean your child will get 
a place at the junior school.  We do not operate a feeder 
system. We cannot guarantee places at any school. 

What types of schools are there? 

You can apply for any school that covers the age group 
for your child.  However you are not guaranteed a place.  
All applications have to meet the schools and Council’s 
admissions policies.  These are explained in this section 
and section 8.

These are the following types of schools:

•	 Community Schools - These are schools maintained 	
	 and controlled by Wakefield Council.  The majority of 	
	 schools in the district are Community Schools.  		
	 Wakefield Council is responsible for all admissions to 	
	 Community Schools

3Section 3
How to apply for your child’s first and junior school place
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•	 Voluntary Schools - Some schools are owned by a 	
	 voluntary body.  Usually it is a church such as Church of 	
	 England or Roman Catholic Church.  This is not always 	
	 the case.  The Governing Body of a Voluntary School has 	
	 the majority of its governors appointed by the church 	
	 authority or foundation that provides the school.  They 	
	 would, for example, seek to preserve any religious 	
	 associations which the school has. 

There are two types of Voluntary School:
	 Voluntary Aided Schools are responsible for all their 	
	 own admissions arrangements.  Decisions on admission 	
	 to the school are made by the Governing Body. 

	 Voluntary Controlled Schools, like Community Schools, 	
	 Wakefield Council deals with their admissions. 	

Foundation Schools
	  ‘Trust Schools’ are supported by a charitable 		
	 foundation and the school(s) within the ‘Trust’ become 	
	 foundation school(s). These schools have a degree of 	
	 independence from the Local Authority. They own their 	
	 own buildings and sites, employ their own staff and act 	
	 as their own admissions authority. 

Academies
	 Academies are similar to Foundation Schools, however 	
	 they are funded directly by the Government and not the 	
	 Council.  

What if I want to apply for a Voluntary Aided 
School place?

To apply for these schools you still use the Wakefield 
application form or online application. 

Wakefield Council will send a copy of your application onto 
them.  It is the school’s responsibility to check this against 
their admissions and oversubscription criteria.  

Please note that for applications for places at a 
Voluntary Aided School you need to complete a 
supplementary information form.  This allows the 
school’s Governing Body to assess your application 
fully.  You will need to contact the school direct and 
ask for this form.  Please complete the form and return 
it to the school. 

Wakefield Council will write to let you know whether your 
application has been agreed to, not the school.

Where can I find out more about junior or primary 
schools? 

This guide includes information about all schools in 
Wakefield including names, addresses and telephone 
numbers. It also gives you:

•	 The maximum number of children each school can 	
	 admit into reception year or year 3 (where appropriate)

•	 Details of how many children were admitted last year

•	 Any before or after school provision such as Breakfast 	
	 Clubs, Childminders, After School Club, etc

Schools have their own prospectus.  Contact the school for 
a copy. 

General information about schools in Wakefield can be 
found on the Council’s website, www.wakefield.gov.uk/
schools. Here you can also find links to school websites.

When should I apply for a school place? 

You must apply for your child’s place by 15 January 2012. 

If your child currently attends an infant school, Nursery 
or pre-5 setting and they live in the Wakefield district, an 
application pack will be made available to you there.  If 
you have not received a pack please contact the Wakefield 
Admissions Team or use the online form at: 			
www.wakefield.gov.uk/admissiontoschool

Telephone number 01924 305616/17/306766

Don’t forget the closing date for applications is 		
15 January 2012.

Is a first come, first served system used to 
allocate places?

No, we do not look at any applications until the closing 
date has passed.  All places are allocated using the 
Published Admissions and Oversubscription Policy.

13
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3
Where can I go for help and advice about which 
school to choose?  

Deciding which schools to choose is a very important 
decision.  The admissions process can be confusing. If you 
need any help or advice contact the Choice Advice Service.

This service is there to help you to understand all the 
different information and forms so that you can make the 
best choice of school for your child. 

 This could include:

•	 Listening to your questions and concerns 

•	 Advice on all parts of the admissions process

•	 Help with completing the school admissions form

•	 Impartial information about schools within the Wakefield 	
	 district and schools in neighbouring authorities, 		
	 including school facilities, size, specialisms, curriculum, 	
	 how well they are performing and Ofsted reports.

•	 Details of the admissions policies for different schools

•	 Explaining the options if you do not get the school you 	
	 want

•	 Arranging school visits

•	 Information on school transport, travel and uniforms

•	 Advice and support if you want to appeal

The service will not make the decision for you. Neither will 
they recommend or guarantee a place at any school.  They 
are there to help you to make that decision.

The support they provide is free and confidential. They will 
only share your information if you agree. 

They are happy to meet you at home, school or in your 
local Children’s Centre.  You can also contact them by 
telephone or email. 

Contact:	Choice Advice Service
		  Room 201
		  County Hall
		  Wakefield
		  WF1 2QW

Telephone: 0800 587 8042
Email: 	 choiceadvice@wakefield.gov.uk
Web: www.wakefield.gov.uk/Education/Schools/
ChoiceAdviceService

Do I have the right to choose which school I want 
my child to attend?

As a parent/carer you have a legal right to express a 
preference for the schools you would like your child 
to attend. You do not have the right to decide the 
actual school. This is the decision of Wakefield Council 
Admissions Team or the Governing Body of the Voluntary 
Aided School or Foundation School. Each Community, 
Foundation or Voluntary Aided School serves a ‘catchment’ 
area.

You are much more likely to have your preference met if 
you ask for a school that serves your catchment area. To 
find out which catchment area you live in please contact 
Wakefield Council’s School Admissions Team on 01924 
305616/17 / 306766 or check the Council’s website, 	
www.wakefield.gov.uk/admissiontoschool

Some schools can receive more applications than number 
of places (the published admission number).  If this 
happens, for community, foundation, voluntary controlled 
and academies (except Ossett*), school places will be 
allocated using Wakefield Council’s over-subscription 
criteria and places will be offered in the following order:

(a)		 Children in Public Care (Looked After Children); 

(b)		 i	 Children who live in the school’s catchment area, 	
			   who have brothers or sisters at the same school, 	
			   at the time of admission; 

		  ii	 Other children who live in the school’s catchment area;

		  iii	 Children who live in that part of the school’s catchment 	
			   area which is designated as an option area; 

(c) 	 Children who have brothers or sisters in attendance 	
		  at the school, a;

(d) 	 Other children, with priority being given to those 		
		  living nearest to the school.  

	 *Please note that that Ossett Academy has its own 		
	 admissions policy.  Details can be found under Section 8.

Please note: 

•	 Any place offered on the basis of an address, which is 	
	 later found to be fraudulent, may be withdrawn. 

•	 The brother and sister category includes step-brothers 	
	 and sisters.  They must live at the same address, be of 	
	 statutory school age and will still be at the same school, 	
	 or a school on the same site, when the child starts.  
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•	 For oversubscribed schools, children living nearest 	
	 to the school, (measured in a straight line from home 	
	 to school) will be offered places first. Voluntary Aided 	
	 Schools will use their own published over-subscription 	
	 criteria.  Contact the school for a copy of their criteria.

Please note that we cannot guarantee that you will be 
offered a place in any of your preferred or catchment 
area schools.

What if my child has a Statement of Special 
Educational Needs?

You still need to fill an application form in. Children with 
a Statement of Special Educational Needs are dealt with 
under a different system.  Once we have received your 
application we will pass it onto the Special Educational 
Needs and Review Team.  They will contact you to discuss 
your application.  For further information please see the 
section on Special Educational Needs.  The application 
process and closing date remains the same. 

What if I am not happy with the school place I 
have been offered?

If you are unhappy with your offer and choose to refuse 
this, then you have a right of appeal. 

You have twenty one days to do this from the date you 
receive your refusal letter. 

You need to tell us the reasons for your appeal.

For your appeal to be successful you will need to prove 
that:

•	 the Council has not acted fairly in refusing your child a 	
	 place at your preferred school or,

•	 there are exceptional circumstances why your child 	
	 should attend your preferred school, even if the school 	
	 is full. 

For Community, Foundation, Voluntary Controlled or Catholic 
Voluntary Aided Schools, appeals should be sent to: 

Clerk to the Independent Appeals Panel, 
Wakefield Council, Committee Services,
Room 46, Town Hall, 
Wakefield, WF1 2QW. 

For Church of England Voluntary Aided Schools please 
appeal to:
Wakefield Diocesan Board of Education,
Church House, 1 South Parade,
Wakefield, WF1 1LP  

If your appeal is against another Council you need to get 
an appeals form from that Council. Some numbers are 
included in the Helpful Telephone Numbers in this guide. 

If your child has a Statement of Special Educational Needs 
appeals are made to the Independent Special Educational 
Needs and Disability Tribunal.  See the Special Educational 
Needs Section for more information.

What happens at appeal?

Your appeal will be heard by an independent appeal panel.  
You have the right to attend and to speak in the hearing.  
After the appeal you will receive a letter telling you of the 
panel’s decision and the reasons for it.  Any decision made 
by the appeals panel is binding and both schools and 
parents must keep to it.

Can I receive more than one offer? 

No. Parents receive one and only one offer of a school place. 

What if I have twins or triplets and only one gets a 
place?

If there is only one place available you will need to decide 
whether you take that place or not.  You may wish to 
appeal for your other child(ren).

If my child does not get a place at a school of our 
choice is there a waiting list?

Yes.  All children will remain on the waiting list until the 
end of the 2012/13 academic year.

Offers of places will be made as vacancies arise. Places 
will still be allocated using the Council’s Over Subscription 
Criteria. We will write out to let you know once a place is 
available. Your position on the list can move up or down. 
You have 14 days to let us know whether you want the 
place or not. 
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3
If you do not let us know within this timescale the place 
will be offered to another child.  At the end of each 
academic year all waiting lists for that academic year are 
closed. To stay on the list for the next school year you need 
to apply for the next academic year.  Application forms are 
available from the School Admissions Team.

Your child will not be placed on a waiting list if they have 
a place at your first choice of school.  If your child was 
offered a place at your second choice of school they will 
only go on the waiting list for your first choice of school.

If your child was offered a place at your third choice of 
school they will join the waiting lists for both your first and 
second choice. 

If your child has not been offered a place at any of your 
chosen schools they will be placed on the waiting list for 
all three schools you selected. 

What if I make a late application?

The closing date for all applications is 15 January 2012. 
Any applications or amended applications received 
after the 17 February 2012, (unless there is a change of 
address) will be considered as late applications. These will 
not be processed until all those who applied on time have 
been dealt with.

October/November 2011 Distribution of application forms and letters to parents. 

15 January 2012 Closing date for application forms. 

11 April 2012

Offer day
     •    We will send out offer and refusal letters to parents. 
     •    If you apply online your school offer will be available at       
           midnight on 11 April 2012

9 May 2012 Closing date for parents to either accept or refuse offer. 

End of May onwards Appeals.
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What if my child’s address changes or we move house? 

Moving house or a change of address may affect your offer 
of a school place.  

Please let us know straight away.  You will need to provide 
proof of your new address or the reasons for the change to 
your child’s address.

•	 If you submit an on-time application and notify us of a 	
	 change of address before 17 February 2012, we will 	
	 implement the new address and this will be treated as 	
	 an on-time application.

•	 If you submit an on-time application and notify us of a 	
	 change of address after 17 February 2012, we will 	
	 implement the new address and this will be treated 	
	 as a late application.

•	 If you submit an on-time application and notify us of a 	
	 change of preference and change of address after 	
	 17 February 2012, this will be treated as a late 		
	 application.

Fraudulent Applications

Any school place offered on a fraudulent address will be 
withdrawn.  You may be asked for proof of address.  This 
may be: 

•	 A letter from your Solicitors detailing any house 		
	 purchase and the completion date. A letter of intention 	
	 to purchase is not enough. 

•	 Evidence (e.g. from an Estate Agent or Solicitor) of a 	
	 tenancy agreement or lease, including the start and end 	
	 date. 

•	 Appropriate written evidence (in the form of a letter  from 	
	 your Solicitor or Estate Agent) confirming the sale of your 	
	 property or termination of a tenancy agreement/ lease. 

•	 If you are returning to live in a property that you already 	
	 own. We will need written evidence of the date that you 	
	 are returning and that you plan to stay there.  

•	 If you have been renting your property out evidence that 	
	 you have given your tenants notice to leave. 

•	 If the move is to live with a member of your family or 	
	 to live with you, we will need to see proof of child 		
	 benefit, showing that the child is at that address. 

Please note that if the proof you give is not to the 
satisfaction of the Wakefield Council School Admissions 
Team your amended application will not be considered.

In some cases an Education Welfare Officer may visit you 
to check that your child lives at the address you put on 
your application form. 
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Special Educational Needs (SEN) is a term used when a 
child needs specialist support at school to help them with 
their educational learning. 

This may be due to:

•	 A learning disability

•	 An emotional, behavioural, sensory or physical disability

•	 Difficulty with communication or speech and language

Some children may have more complex needs. This may 
mean that they need to go to a school that offers specialist 
provision or resources to better meet their needs. 

The Council has a number of services to help support 
parents and children with special educational needs. 
We are committed to meeting the needs of all children, 
wherever possible, within mainstream schools or in special 
schools or resourced provision. 

Places in schools within other Councils will only be 
considered in very exceptional circumstances. 

This section explains the admissions process for children 
who have special educational needs including some 
frequently asked questions. 

What help is available if my child has special needs?

Most children with special educational needs go to 
mainstream schools within their local community. Schools 
have resources to help support the learning needs of most 
children. 

The Council also provides services to parents and schools 
such as: 

•	 The Special Educational Needs Support Services 		
	 (SENSS)

•	 Service for Social Communication and Interaction (SSCI)

•	 Educational Psychology Service (EPS)

•	 Educational Welfare Service (EWS)

•	 Parent Partnership Service (PPS)

Some children with more complex needs may have a 
‘Statement of Special Educational Needs ’.  This is a formal 
document about the educational needs of your child. 
This is put together with yourself, your child and other 
professionals who may be involved with your child. 

Do all children with special educational needs have a 
statement?

No. The majority of children do not need a statement. 

Some children may already have a statement before they 
start school.

If your child does not have a statement you apply in the 
same way as for all other children. You need to fill the 
application form in and send it back. Make sure you tick 
the box to tell us your child has a special educational need. 

How do I apply if my child has a Statement of Special 
Educational Needs?

If your child has a statement, the Council’s Special Needs 
Team will discuss the most appropriate schools with you.  
They can advise you whether the school you have chosen 
is suitable for your child’s needs. 

You can choose a mainstream school. The school you 
choose must be able to support your child’s learning 
needs. 
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The Council has to name the school you ask for unless:

•	 The school cannot meet your child’s needs

•	 Your child’s attendance will affect the education of 	
	 other children 

•	 There are no places available

Like everyone else you still need to fill in and return an 
application form.  Your application will be sent on to the 
special educational needs Assessment and Review Team.  
You can do this online or in paper format. 

If the school you wish to choose is a Voluntary Aided, 
Foundation School or Academy, the School Governing Body 
(not the Council) decides who gets places.  These schools 
have their own agreed admissions criteria.  See Section 
8 for a summary of these. Contact the school to find out 
more.  

Within Wakefield there is a wide range of schools that can 
offer specialist support. You can find the details of these in 
Appendix 2.

What if my child needs to attend a special school?

Some children are unable to be supported in mainstream 
schools.  They will need to go to a special school or 
resourced provision.  Here children will have specialist 
teaching staff and resources to help them with their 
education.  Special resourced provisions are often within 
mainstream schools. 

The options for your child will be discussed at the review 
of the statement. 

Filling the application form in.

When filling the form in please don’t forget to tick the box 
to let us know that your child has a Statement of Special 
Educational Needs.

Will transport be available to school?

This will depend on your child’s needs and the distance 
from your child’s home to school. See Section 6 on Home 
to School Transport. Again this will be discussed with you 
before your child starts school. 

If I do not agree with the naming of a school on my 
child’s statement, can I appeal and where would I go 
to do this?

Yes you can.  However the first thing you should do is 
speak to your child’s special educational needs officer 
and let them know that you are unhappy with the named 
school.  You may be able to sort this between you. 

If you are still unhappy, the Parent Partnership Service may 
be able to help. They offer impartial advice and guidance 
to parents and carers of children who have Special 
Educational Needs.  They are there to help with all issues 
that may affect your child including admission to schools, 
school placements and the Council’s special needs 
procedures. 

Their aim is to work with you and the Council to try to 
find a solution. They will also explain what you need to 
do if you want to make an appeal. Appeals are dealt with 
by the Special Educational Needs and Disability Tribunal 
(SENDIST). 

Contact: 
Wakefield Parent Partnership Service 

Tel: 0800 587 8042 

Email: parentpartnership@wakefield.gov.uk. 

Please don’t hesitate to contact them they will be only too 
happy to help.  You can telephone them or they can visit 
you at home. 

For children who do not have a Statement of Special 
Needs the appeals process is the same as for mainstream 
schools.

Who else can I talk to about my child’s needs?

If you need more information you can also talk to staff at 
your child’s current or new school.  You can also talk to 
the Council’s Special Educational Needs Assessment and 
Review Team.  You can contact them on 01924 302465.  
Don’t forget that the Parent Partnership Service or Choice 
Advice Service can also help. 

Telephone: 0800 587 8042
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This section explains how we deal with transfers and 
mid-year applications.

A mid-year application normally happens when your child 
moves house. Sometimes it can be because your child is 
having difficulties at school and you would like to move 
them to another.

All mid-year applications (including those for schools 
in other Council areas) MUST be made on a Wakefield 
admissions form.  You can get these from Wakefield 
Council’s School Admissions Team. 

You can choose up to three schools.  Your application will 
still be checked against the approved admissions criteria 
for those schools. 

If the schools you choose are full and you live in the 
Wakefield district you will be offered a place at the closest 
community school to you that have places available.  	
We will also tell you about the appeal process if you are 
unhappy with this offer.

Before you stop your child from going to their current 
school please check that the schools you would like to 
choose have places available.

If your child is having problems at school, please tell the 
Headteacher immediately, they may be able to sort this out.  
The Education Welfare Service may also be able to help, 
see Section 7.  You can contact them on: 01924 307451

Please note that Wakefield has agreed an ‘In Year Fair 
Access Protocol’.

This means that some applications to move school may 
be given a higher priority than other pupils on the waiting 
list.  You can get a copy of the protocol from the School 
Admission Team or from the Council’s website, 		
www.wakefield.gov.uk/admissiontoschool 

If in any doubt please contact the School Admission Team 
on telephone number 01924 305616/17,  01924 306766.  
The Choice Advice Service can also help.  They can give 
impartial advice, information and support to parents so that 
you can make the best choice of school for your child.

Contact: Choice Advice Service
		  Room 201
		  County Hall
		  Wakefield
		  WF1 2QW

Telephone:	 0800 587 8042

Email:  	 choiceadvice@wakefield.gov.uk

Web: 	 www.wakefield.gov.uk/Education/Schools/	
		  ChoiceAdviceService
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Transport legislation does not recognise catchment areas 
as part of the assessment criteria for the entitlement of 
free school transport. Only the nearest qualifying school 
can be considered for transport purposes and this school 
may not be the catchment area school.

Qualifying schools include community, foundation, 
voluntary schools or academies.

To qualify for help with home to school transport one of the 
following rules must be satisfied:

1.	 Children aged 5 – 8 attending the nearest qualifying 	
	 school, with places available, and the distance between 	
	 home and school must exceed 2 miles*. The 2 mile limit 	
	 only applies up to the end of the term in which the child 	
	 becomes 8 – after that a 3 mile limit applies;

2.	 Children aged 8-11 attending the nearest qualifying 	
	 school, with places available and the distance between 	
	 home and school must exceed 3 miles*;

3.	 Children aged 5 – 11 baptised into the faith and 		
	 attending the nearest qualifying denominational school 	
	 subject to the above qualifying distances; or

4.	 Children aged 8 - 11 from low-income families who 	
	 live more than 2 miles from their nearest qualifying 	
	 school (these children are entitled to receive free school 	
	 meals or parents receive the maximum level of Working 	
	 Tax Credit).

The LA will also “have regard to”, amongst other things, 
any wish of a parent for their child to be educated at the 
nearest qualifying school on the grounds of parents religion 
or belief subject to the above qualifying distance criteria. 
If you are applying for transport on the grounds of parents 
religion or belief you must provide clear written supporting 
evidence to demonstrate the basis on which the choice of 
school has been made.

In cases where parents are opposed to their children 
attending a faith school for reasons of non-belief and 
where the nearest qualifying school is a faith school, 
free travel will be provided to the next nearest qualifying 
non-faith school subject to the above qualifying distance 
criteria.

Following a change in legislation governing the entitlement 
to free school transport for low income groups, it became 
apparent that a number of applications did not meet the 
qualifying distance criteria. 

Given the immediate potential impact on families it was 
agreed to introduce a “phasing out” period.  This means 
that where pupils have been issued with a free bus pass 
and it is found their child had not been attending the 
nearest qualifying school, that pupil would continue to 
receive free travel until they left school at 16. 

However, any younger sibling or new applicant for free 
travel would be assessed strictly in line with the home to 
school transport policy and unless the pupil was attending 
the nearest qualifying school (with places available) 
subject to the distance criteria free travel would not be 
provided.

This also applies to new applicants who may have had a 
sibling, who previously attended the school but left prior to 
their younger sibling applying for free travel.

If a pupil has been issued with a free bus pass under the 
above “phasing out” rule but the pupil then moves address 
or school mid-year the application will be treated as a new 
application.

Where parents feel there are very good reasons as to why 
an exception to the home to school transport policy should 
be made there is an appeals process

For further details please contact the Home to School 
Transport Team on 01924 305643, 305675, 306980, 
305481.

*The 2 and 3 mile distance is measured as the nearest 
available walking route along which a child, accompanied 
as necessary, may walk with reasonable safety. This route 
can include footpaths, bridleways and other pathways as 
well as recognised roads.

Section 6
Home to School Transport 
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You have a legal duty to make sure that your child is 
educated.  It is your responsibility to make sure that your 
child attends school.  If your child is not at school you 
may be contacted to find out why.  If your child is ill and 
not able to go to school you need to let the school know 
straight away.  

Holidays during school time

Family holidays and days out should be taken during 
school holidays.  Only in exceptional circumstances will 
holidays or days off in school time be allowed.  You will 
need to get the Headteacher and/or Chair of Governors 
agreement to this first.

Education Welfare Service 

The Education Welfare Service is there to help parents and 
children if they are having problems at school or home.

•	 They check up on non attendance at school and may 	
	 telephone or visit you and your child to find out why 	
	 they are not in school 

•	 They can offer advice and support on a number of 	
	 things; such as, exclusions, bullying, attendance, 		
	 truancy, drug abuse, bereavement and a wide range of 	
	 other home and/or school difficulties 

You can contact them either through school or on 
telephone numbers 01924 307451 or 01924 307413.

Children who take part in performance or modelling.

Children may take part in a ‘licensed performance’.  Again 
you need to notify the Council and apply for a licence.  
The Council decides whether to approve your application 
or not.  This is to make sure that your child is working 
in a safe environment for them.  For further information 
and advice with regard to any of these please contact 
the Education Welfare Service Child Employment Officer 
on 01924 307449.  More information is available on the 
Council’s website:  www.wakefield.gov.uk.

Sporting events

Children and Young People enjoy taking part in sport.  Sport 
enhances health and well-being and builds confidence.  
Most children and young people take part in sport as a 
hobby in their own time,   however, some children excel in 
their chosen sport and may then be selected to participate 

in regional or national events.  Sports events whereby a 
child or young person is paid to participate or that require 
absence from school are regulated by national legislation.  
(The Children Protection at Work Regulations 1998) they 
will need a Sports Licence to partake in the activity.  
Licences can be obtained from the Education Welfare 
Service.

For further information and advice with regard to any of 
these please contact the Education Welfare Service Child 
Employment Officer on 01924 307449.  More information 
available on the Council’s website:  www.wakefield.gov.uk.

Free School Meals

Your child/children can have free school meals if you receive;

•	 Income support; or

•	 Income based Job Seekers Allowance (JSAIB); or 

•	 Child Tax Credit without Working Tax Credit and your 	
	 annual income is less than £16190 (as assessed by the 	
	 Inland Revenue as at 5 April 2011), or

•	 Guarantee element of State Pension Credit, or

•	 Support under Part VI of the Immigration & Asylum Act 	
	 1999; or 

•	 Employment Support Allowance (income related) 

Your child must be in school full time to receive free school 
meals.

Children who go to Nursery Schools, Independent Schools 
or post 16 Colleges are not entitled to free school meals.

Applying for Free School Meals

You need to fill an application form in each year.  You can 
get a form from school or the Council’s Free School Meals 
Team and once you have filled this in you need to send 
your form back with proof of your benefit or income to: 

Family Services
Free School Meals Team
Room 60, County Hall
Wakefield, WF1 2QL
Tel. No.  01924 305061
Fax: 01924 305611 or 
Email: hst@wakefield.gov.uk
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•	 If it is your first application for free school meals you 	
	 will not need to send proof of your benefits (unless 	
	 we ask you to do so).  We check this with the 		
	 Department of Work and Pensions (DWP) , Home Office 	
	 or HMRC (Revenues and Customs)

For renewing free school meals applications we will need 
to see the following:

•	 If you receive Child Tax Credit, you must send your 	
	 most 	recent Tax Credit Award Notice and proof of 		
	 your income; 

•	 If you receive the ‘Guaranteed’ element of State Pension 	
	 Credit, we may need your ‘Pension Credit M100’ 		
	 award notice.

We will write out to you to let you know whether your 
application has been approved or not. We will also write to 
the school to let them know.

•	 Your child will normally start having free school 		
	 meals from the date we receive your application form.  	
	 Unless you can prove to us that there are exceptional 	
	 circumstances to your case, we will not backdate your 	
	 child’s entitlement.  You will have to make your request 	
	 in writing.  Make sure you get your form back to 		
	 us quickly.

•	 Free school meals are given for twelve months.  You will 	
	 need to re-apply each year. If at any time your situation 	
	 changes you must tell us immediately.

•	 In order to process claims more quickly, we have three 	
	 separate times for parents to re-apply. This depends on 	
	 your surname: 

Surnames	 A - F	 Easter to Easter
Surnames	 G - O	 September to July
Surnames	 P - Z	 January to December

We will send you a form towards the end of the twelve 
months.  If you still want free school meals you must fill 
this in and return to us or the meals will stop. 

If things change

You must tell us straight away.  It is illegal for your child 
to have free school meals if you do not qualify and will be 
asked to repay the cost of meals taken while you were not 
entitled to free school meals. 

School trips

If your child has free school meals, the school should 
provide your child with a packed lunch. 

Families Information Service (FIS)

They provide free detailed, accurate, up to date information 
on a wide range of local services and support for parents 
of children and young people up to 20 years old. 

They can provide information, guidance and advice on:

•	 Parenting

•	 Family learning

•	 Financial support for families including Working  Tax Credits

•	 Childcare

•	 Services and support for disabled children and young 	
	 people

•	 Physical and mental health, 

•	 Sports, play and recreational opportunities,

•	 Activities and support for young people and much more.

They also work with organisations and professionals who 
support children, young people and their families. 

The Choice Advice Service and Parent Partnership Service 
are also based with the Families Information Service.

Call us on: 0800 587 8042
E-mail fis@wakefield.gov.uk
Visit our website www.wakefieldfis.org.uk
Text 07624 809247

Safeguarding Children

If at any time you are worried or concerned about the 
welfare of a child please contact Social Care Direct.

They are open 7 days a week, 24 hours.

Callers to Social Care Direct can remain anonymous.  You 
do not have to give them your name if you do not want to.

Social Care Direct
Telephone:  0845 8 503 503
Fax:  01924 303455
Email:  social_care_direct@wakefield.gov.uk

Social Care Direct are your first point of contact for 
social care services. 
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Please see below the admissions criteria for 
Wakefield’s Voluntary Aided Schools.

For full copies of the admissions policy, please 
contact the school.

All Saints Featherstone, 				  
C of E (VA) Junior, Infant and Nursery School 

Oversubscription Criteria

Where the number of applications for All Saints School 
received during the normal admissions round exceeds the 
admission number of the school the Governing Body will 
apply the following criteria in strict order of priority 

1.	 Looked After Children (A child who is looked after by 	
	 the Local Authority in accordance with Section 22 of 	
	 the 	Children Act 1989).

2.	 A child who, or whose parents/guardians, resides 	
	 within the parish of All Saints, or whose parents/		
	 guardians are on the electoral roll of that church, and 	
	 who are: 

	 a)	 ‘At the heart of the church’ 
		  A regular worshipper.  A person who worships at 	
		  least twice per month.  The worshipper could be 	
		  one or both parents or the child.

	 b)	 ‘Attached to the church’ 
		  A regular but not frequent worshipper.  A person 	
		  who usually attends a monthly family or church 	
		  parade service or is regularly involved in a 		
		  weekday church activity including an element of 	
		  worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from the 
school.  The form should be signed by the Vicar, Rector, 
Priest in Charge, etc.  During an interregnum the form 
should be signed by a Churchwarden.

Parents having moved to become resident in the parish(es) 
mentioned above, having been on the Electoral Roll 
of another Anglican parish, will qualify upon proof of 
membership being provided by the priest of that other 
parish.

.	 A child who has a brother or sister (including a half-, 	
	 step- or adoptive brother or sister) attending the 	
	 school at the proposed date of admission.

4.	 A child whose parents/guardians reside within the 	
	 parish of All Saints who are members of another 	
	 Christian Church recognised by Churches Together in 	
	 England and Wales whose Church is within the parish, 	
	 who are:

a)	 ‘At the heart of the church’ 
	 A regular worshipper.  A person who worships at least 	
	 twice per month.  The worshipper could be one or both 	
	 parents.

b)	 ‘Attached to the church’ 
	 A regular but not frequent worshipper.  A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school.  The form should be signed by the Minister of 
Religion. 

Parents having moved to become resident in the parish(es) 
mentioned above, having been Members of another 
Christian Church recognised by Churches Together in 
England and Wales, will qualify upon proof of membership 
being provided by the Minister of that other Church.	

5.	 A child of parents residing within the ‘Admissions 	
	 Priority Area’.

6.	 Other children.

8
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Holy Trinity CE (VA) Primary School
Oversubscription Criteria

All children who apply for a place at the school will be 
offered a place if places are available. In the event that 
there are more applications for places than the number of 
places available, places will be offered according to the 
following criteria:

1.	 Looked After Children.

2.	 a)	 Children who have siblings in the school on the 	
		  date of admission, who 	 live within the area 	
		  served by the school and whose parents have a 	
		  Church commitment who are ‘At the heart of the 	
		  church’ (ie a regular worshipper – twice a month).

	 b)	 Children who have siblings in the school on the 	
		  date of admission, who live within the area 		
		  served by the school and whose parents have a 	
		  Church commitment who are ‘Attached to the 	
		  church’ (ie a regular but not frequent worshipper).

(A SIF form to provide confirmation of Christian 
commitment should be filled in and is available from the 
school. The form should be signed by the Vicar, Rector or 
other minister and returned to the school.)

3.	 Children who have siblings in the school on the date of 	
	 admission who live in the area served by the school.

4.	 Children who have siblings in the school on the date of 	
	 admission whose parents have a Church commitment.

5.	 Children who have siblings in the school on the date of 	
	 admission.

6.	 Children who live within the area served by the school 	
	 whose parents have a Church commitment.

7.	 Children who live in the area served by the school.

8.	 Children whose parents have a Church commitment.

9.	 Children who are attending Holy Trinity School nursery 	
	 immediately prior to date of admission.

Normanton All Saints CE (VA) Infant School
Oversubscription criteria

If the number of applicants exceed the admissions limit 
then the following oversubscription criteria will be used in 
order of priority:-

1.	 ‘Looked After Children’ defined as children who are in 	
	 the care of a Local Authority ( in accordance with 	
	 Section 22 of the Children Act 1989).

2.	 Children whose parents or guardians are regular and 	
	 frequent worshipping members of Normanton Parish 	
	 Church and whose names are entered on the roll of 	
	 Church membership.

3.	 Children whose parents or guardians are regular and 	
	 frequent worshipping members of another Anglican 	
	 Church, and whose names are entered on that 		
	 Church’s roll of membership.

4.	 Children whose parents or guardians are regular and 	
	 frequent worshipping members of another Christian 	
	 Church, and whose names are entered on the roll of 	
	 membership of that Church.

( Please note that to be considered under any of 
categories 2, 3, or 4, a letter of support is required from 
your Vicar or Minister. Please also note that a Christian 
Church is one holding a Trinitarian doctrine of faith.)

5.	 Children with brothers or sisters attending Main 		
	 School at the proposed date of admission to Main 	
	 School.

6.	 Children resident within the Admissions Priority Area of 	
	 the school.
 	 (Details of the Admissions Priority Area are available 	
	 at the School) 

7.	 Children resident within the Parish of All Saints, 		
	 Normanton.

8.	 Children resident outside the Parish.

That for the above criteria, ‘resident’ refers to the child’s 
permanent home at the proposed date of admission. 
Further that where the above criteria are not adequate 
to distinguish between requests for admission within 
each category, those living nearest will be given priority. 
The method of measurement used will be the radial 
distance rather than walking distance between the child’s 
permanent home and the school main gate.
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8
Sandal Endowed CE (VA) Junior School
Oversubscription Criteria

Where the number of applications for Sandal Endowed CE 
VA Junior School received during the normal admissions 
round exceeds the admission number of the school the 
Governing Body will apply the following criteria in strict 
order of priority.

1.	 Looked After Children (A child who is looked after by 	
	 the Local Authority in accordance with Section 22 of 	
	 the Children Act 1989).

2.	 A child who, or whose parents/guardians,resides 	
	 within the ancient parish of Sandal Magna (ie parishes 	
	 of Sandal magna with Newmillerdam; Chapelthorpe, 	
	 St James; and Sandal St Catherine’s) or whose 		
	 parents/guardians are on the electoral roll of that 	
	 church, and who are:

a)	 ‘At the heart of the church’
	 A regular worshipper. A person who worships at least 	
	 twice per month. The worshipper could be one or both 	
	 parents or the child.

b)	 ‘Attached to the church’
	 A regular but not frequent worshipper. A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Vicar, Rector, 
Priest in Charge, etc. During an interregnum the form 
should be signed by a Churchwarden.

Parents having moved to become resident in the parish(es) 
mentioned above, having been on the Electoral Roll 
of another Anglican parish, will qualify upon proof of 
membership being provided by the priest of that other 
parish.

3.	 A child who has a brother or sister (including a half-, 	
	 step- or adoptive brother or sister) attending the 	
	 school at the proposed date of admission.

4.	 A child whose parents/guardians reside within the 	
	 ancient parish of Sandal Magna and who are members 	
	 of another Christian Church recognised by Churches 	
	 Together in England and Wales whose Church is within 	
	 the parish, who are:

a)	 ‘At the heart of the church’
	 A regular worshipper. A person who worships at least 	
	 twice per month. The worshipper could be one or both 	
	 parents.

b)	 ‘Attached to the church’
	 A regular but not frequent worshipper. A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Minister of 
Religion.

Parents having moved to become resident in the parish(es) 
mentioned above, having been Members of another 
Christian Church recognised by Churches Together in 
England and Wales, will qualify upon proof of membership 
being provided by the Minister of that other Church.

5.	 A child of parents residing within the ancient parish of 	
	 Sandal Magna.

6.	 If there are more applications in a particular category 	
	 than the number of places available, the remaining 	
	 places will be offered to the children whose		
	 permanent address is nearest to school – the distance 	
	 being  calculated (in a straight line) from the school’s 	
	 front door to the front door of the child’s permanent 	
	 address (Local authority map system).
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St Giles CE (VA) J & I Proposed School 
Admission Policy 2011/12
Oversubscription Criteria

1.	 Looked after children as defined in Section 22 of the 	
	 Children’s Act 1989.

2.	 A child who, or whose parents/guardians, resides 	
	 within the parishes of St Giles, Pontefract and All 	
	 Saints, Pontefract, or whose parents/guardians are on 	
	 the electoral roll of that church, and who are:

a)	 ‘At the heart of the church’
	 A regular worshipper. A person who worships at least 	
	 once per month. The worshipper could be one or both 	
	 parents or the child.

b)	 ‘Attached to the church’
	 A regular but not frequent worshipper. A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Vicar, Rector, 
Priest in Charge, etc. During an interregnum the form 
should be signed by a Churchwarden.

Parents having moved to become resident in the parish(es) 
mentioned above, having been on the Electoral Roll 
of another Anglican parish, will qualify upon proof of 
membership being provided by the priest of that other 
parish.

3.	 A child who has a brother or sister (including a half-, 	
	 step or adoptive brother or sister) attending this school 	
	 at the proposed date of admission. 

4.	 A child whose parents/guardians reside within the 	
	 parish of St Giles, Pontefract and All Saints, Pontefract, 	
	 who are members of another Christian Church 		
	 recognised by Churches Together in England and 	
	 Wales whose Church is within the parish, who are:

	 a) 	 ‘At the heart of the church’
	 A regular worshipper. A person who worships at least 	
	 once per month. The worshipper could be one or both 	
	 parents.

	 b)	 ‘Attached to the church’
	 A regular but not frequent worshipper. A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Minister of 
Religion.

Parents having moved to become resident in the parish(es) 
mentioned above, having been Members of another 
Christian Church recognised by Churches Together in 
England and Wales, will qualify upon proof of membership 
being provided by the Minister of that other Church. 

5.	 Children who live within the Admission Priority Area 	
	 of the school (the parishes of St Giles, Pontefract and 	
	 All Saints, Pontefract). A map detailing the admission 	
	 priority area is available from the school).

6 	 Other children with priority being given to those living 	
	 nearest to school. 

Tie-break

If there are more applications in a particular category than 
the number of places available, the remaining places will 
be offered to the children whose permanent address is 
nearest to school.

The distance measured will be from the central (centroid) 
point of applicant’s property to the central (centroid) point 
of the school’s ground.  Measurement will be made using 
the LA’s in-house and mapping software.

A map showing the ecclesiastical parish boundary(ies) is 
available at the school.

A map showing the admissions priority area for admissions 
is available at the school.
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St Helen’s Church of England (VA) Junior & 
Infant School
Oversubscription Criteria

Where the number of applications for School received 
during the normal admissions round exceeds the 
admission number of the school the Governing Body will 
apply the following criteria in strict order of priority.

1.	 Looked After Children (A child who is looked after by 	
	 the Local Authority in accordance with Section 22 of 	
	 the Children Act 1989) at the time of admission.

2.	 A child who, or whose parents/guardians, resides 	
	 within the parish of Hemsworth, or whose parents/	
	 guardians are on the electoral roll of that church, and 	
	 who are: 

	 a)	 ‘At the heart of the church’ 
	 A regular worshipper.  A person who worships at least 	
	 twice per month.  The worshipper could be one or both 	
	 parents or the child.

	 b)	 ‘Attached to the church’ 
	 A regular but not frequent worshipper.  A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from the 
school.  The form should be signed by the Vicar, Rector, 
Priest in Charge, etc.  During an interregnum the form 
should be signed by a Churchwarden. Failure to complete 
this form may affect the oversubscription criteria in which 
your child is placed.

Parents having moved to become resident in the parish(es) 
mentioned above, having been on the Electoral Roll 
of another Anglican parish, will qualify upon proof of 
membership being provided by the priest of that other 
parish.

3.	 A child who has a brother or sister (including a half-, 	
	 step- or adoptive brother or sister) attending the 	
	 school at the proposed date of admission.  	     

4.	 A child whose parents/guardians reside within 		
	 the parish of Hemsworth who are members of another 	
	 Christian Church recognised by Churches Together in 	
	 England and Wales whose Church is within the parish, 	
	 who are:

	 a)	 ‘At the heart of the church’ 
	 A regular worshipper.  A person who worships at least 	
	 twice per month.  The worshipper could be one or both 	
	 parents.

	 b)	 ‘Attached to the church’ 
	 A regular but not frequent worshipper.  A person who 	
	 usually attends a monthly family or church parade 	
	 service or is regularly involved in a weekday church 	
	 activity including an element of worship.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school.  The form should be signed by the Minister 
of Religion. Failure to complete this form may affect the 
oversubscription criteria in which your child is placed.

Parents having moved to become resident in the parish(es) 
mentioned above, having been Members of another 
Christian Church recognised by Churches Together in 
England and Wales, will qualify upon proof of membership 
being provided by the Minister of that other Church.

5	 A child of parents residing within the parish of 		
	 Hemsworth.

6	 Other children.

A map showing the ecclesiastical parish boundary(ies) is 
available at the school.

8
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St Mary’s C.E. (VA) Primary School
The admission criteria:

When there are more applications for admission than 
there are places available, preference will be given in the 
following order:

1. 	 Looked After Children’ defined as children who are 	
	 in the care of a Local Authority (in accordance with 	
	 Section 22 of the Children Act 1989).

2. 	 Children who live within the LEA catchment area* for 	
	 the school who have brothers or sisters in the school 	
	 and whose parents have a church commitment.

3. 	 Children who live within the LEA catchment area* for 	
	 the school and who have brothers or sisters in the 	
	 school.

4. 	 Children who live within the LEA catchment area* for 	
	 the school and whose parents have a church 		
	 commitment.

5. 	 Children who live within the LEA catchment area* for 	
	 the school.

6.	 Children who live in the Parish of St. Andrew’s and St. 	
	 Swithun’s, who have brothers or sisters in the school 	
	 and whose parents have a church commitment.

7. 	 Children who live in the Parish of St. Andrew’s and St. 	
	 Swithun’s and who have brothers or sisters in the 	
	 school.

8. 	 Children who live in the Parish of St. Andrew’s and St. 	
	 Swithun’s and whose parents have a church 		
	 commitment.

9. 	 Children who live in the Parish of St. Andrew’s and St. 	
	 Swithun’s.

10. Children who live outside the Parish of St. Andrew’s 	
	 and St. Swithun’s, who have brothers or sisters in the 	
	 school and whose parents have a church commitment.

11. Children who live outside the Parish of St. Andrew’s 	
	 and St. Swithun’s and who have brothers or sisters in 	
	 the school.

12. Children who live outside the Parish of St. Andrew’s 	
	 and St. Swithun’s whose parents have a church 		
	 commitment.

13. Children who live outside the Parish of St. Andrew’s 	
	 and St. Swithun’s.

NB – Parents who have older children already attending 
the school are not guaranteed a place for their younger 
child/ren. Where there are more applications than places 
available the admission criteria (above) will be followed.

* The LA regards the area immediately around the school 
as the school’s catchment area.  The school keeps a list 
of addresses included.  If parents have any queries as to 
whether their street is included, please contact the school.
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8
St John’s CE (Voluntary Aided) J & I School, 
The Oversubscription Admission Criteria:

When there are more applications for admission than 
there are places available, preference will be given in the 
following order: 

1.	 ‘Looked After Children’ defined as children who are in 	
	 the care of the Local Authority (in accordance 		
	 with Section 22 of the Children Act 1989) at the time 	
	 of admission.

2.	 Children who live within the Local Authority (LA) 		
	 catchment area for the school who also have brothers 	
	 or sisters in the school and whose parents have a 	
	 church commitment.

3.	 Children who live within the LA catchment area for the 	
	 school and who also have brothers or sisters in the 	
	 school.

4.	 Children who live within the LA catchment area for the 	
	 school and whose parents have a church commitment.

5.	 Children who live within the LA catchment area for the 	
	 school.

6.	 Children who live in the Parish of St. John’s, who also 	
	 have brothers or sisters in the school and 		
	 whose parents have a church commitment.

7.	 Children who live in the Parish of St. John’s and who 	
	 also have brothers or sisters in the school. 

8.	 Children who live in the Parish of St. John’s and whose 	
	 parents have a church commitment.

9.	 Children who live in the Parish of St. John’s.

10.Children who live outside the Parish of St. John’s, who 	
	 also have brothers or sisters in the school and whose 	
	 parents have a church commitment.

11.Children who live outside the Parish of St. John’s and 	
	 who also have brothers or sisters in the school.

12. Children who live outside the Parish of St. John’s 		
	 whose parents have a church commitment.

13.Children who live outside the Parish of St. John’s.

Alverthorpe St. Paul’s CE (VA) J & I 3-11yrs
Over-subscription Criteria

If there are more applications for admission to the school 
than there are places available, governors have decided 
that they will give preference to the children in the order 
given below.

1.	 ‘Looked after Children’ (A child who is looked after by 	
	 the Local Authority in accordance with Section 22 of 	
	 the 	Children Act 1989).

2. 	 Children whose parents or carers are members of St 	
	 Paul’s Church and whose names are entered on the 	
	 church electoral roll.

A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Vicar, Rector, 
Priest in Charge, etc. During an interregnum the form 
should be signed by a Churchwarden. . Failure to complete 
this form may affect the oversubscription criteria in which 
your child is placed.

3.	 Children who live within the LA catchment area 		
	 for the school and who have brothers or sisters (this 	
	 includes step-brother(s)/sister(s) and halfbrother(s)/	
	 sister(s) ) attending the school at the proposed date of 	
	 admission.

4.	 Children who live within the LA catchment area for 	
	 the school.

5.	 Children who have a brother or sister (this includes 	
	 step brother(s)/sister(s) and half-brother(s)/sister(s) ) 	
	 at school and who live outside the LA catchment 	
	 area attending the school at the proposed date of 	
	 admission

6. 	 Church going families from other churches who want 	
	 a Church of England based education for their 		
	 child(ren)
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A ‘Supplementary Information Form’ (SIF) to provide 
confirmation of Christian commitment is available from 
the school. The form should be signed by the Vicar, Rector, 
Priest in Charge, etc. During an interregnum the form 
should be signed by a Churchwarden. . Failure to complete 
this form may affect the oversubscription criteria in which 
your child is placed.

7. 	 Other children, with priority being given to those living 	
	 nearest to the school. The distance measured will be 	
	 from the central (centroid) point of applicant’s property 	
	 to the central (centroid) point of the school’s ground. 	
	 Measurement will be made using the LA’s in-house 	
	 and mapping software.

Notes:

	 (a)	 “Live” means the permanent address of the child.

	 (b)	 Preference will be given within each category to 	
	 those children who live nearest to the school. The 	
	 distance measured will be from the central 		
	 (centroid) point of applicant’s property to the central 	
	 (centroid) point of the school’s ground. Measurement 	
	 will be made using the LA’s in-house and mapping 	
	 software.

8
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8
English Martyrs Catholic Primary School
Oversubscription criteria

When there are more applications for places than the 
number of places available, places will be offered in the 
following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholic children who live in the defined area.

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations, or of other 	
	 Faiths, whose parents or carers are in sympathy with 	
	 the aims and ethos of the school and 			 
	 whose application is supported in writing by a minister 	
	 of religion or an appropriate religious leader.

6. 	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following terms will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category.

Tie Break

Where the offer of places to all the applicants in any of the 
categories listed above would still lead to oversubscription, 
the available places will be offered to those living nearest 
to the school. ‘as the crow flies’ will be used as the 
measure.

Holy Family & St. Michael’s Catholic Primary 
School
Oversubscription criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
in the following order of priority:

1. 	 Looked after children from Catholic families.

2.	 Baptised Catholic children who live in the defined 	
	 area.

3. 	 Other baptised Catholic children.

4. 	 Other looked after children.

5. 	 Children of other Christian denominations, or of other 	
	 Faiths, whose parents or carers are in sympathy with 	
	 the aims and ethos of the school and whose 		
	 application is supported in writing by a minister of 	
	 religion or an appropriate religious leader.

6. 	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.
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Sacred Heart Catholic Primary School
Over-subscription criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
according to the following order of priority;

1.	 Looked after children from Catholic families.

2.	 Baptised Catholics who live in the defined area. 

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations or of other 	
	 Faiths whose application is supported in writing by a 	
	 minister of religion or an appropriate religious leader.             

6.    Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following terms will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category. 

St Austin’s Catholic Primary School
Oversubscription criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
in the following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholic children who live in the parishes of 	
	 St Austin’s and Sts Peter & Paul.

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations, or of other 	
	 Faiths, whose parents or carers are in sympathy with 	
	 the aims and ethos of the school and whose 		
	 application is supported in writing by a minister of 	
	 religion or an appropriate religious leader.

6.	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following terms will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category.
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St Ignatius’ Catholic Primary School
Over-subscription Criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
according to the following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholic children who are resident in the 	
	 defined area of St Ignatius.

3.	 Other Baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations or of other 	
	 faiths, whose application is supported in writing by a 	
	 minister of religion or an appropriate religious leader.

6.	 Other children whose parents or carers wish them to 	
	 attend St Ignatius’ School.

The attendance of a sibling at the school at the time of 
admission will increase the priority of an application within 
each category.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

St John The Baptist Catholic Primary School
Over-subscription Criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
in the following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholic children who live in the defined area.

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations, or of other 	
	 Faiths, whose parents or carers are in sympathy with 	
	 the aims and ethos of the school and whose 		
	 application is supported in writing by a minister of 	
	 religion or an appropriate religious leader.

6.	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following provisions will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category (see notes).

Tie Break

Where the offer of places to all applicants in any of 
the categories listed above would still lead to over 
subscription, the available places will be offered to those 
living nearest to the school.  ‘Straight line distance’ will 
be used as the measure (see notes). In the case of over 
subscription, proof of residency may be requested.

8
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St Joseph’s Catholic Primary School, 
Castleford
Over-subscription criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
in the following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholic children who live in the defined area.

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5.	 Children of other Christian denominations, or of other 	
	 Faiths whose application is supported in writing by a 	
	 minister of religion or an appropriate religious leader.

6.	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following terms will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category. 

Tie Break

Where the offer of places to all the applicants in any of the 
categories listed above would still lead to oversubscription, 
the available places will be offered to those living nearest 
to the school. ‘As the crow flies’ will be used as the 
measure (see notes). 
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St Joseph’s Catholic Primary School, 
Moorthorpe
Over-subscription Criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
according to the following order of priority:

1.	 Looked after children from Catholic families.

2.	 Baptised Catholics children who live in the defined 	
	 area.

3.	 Other baptised Catholic children.

4.	 Other looked after children.

5. 	 Children of other Christian denominations or of other 	
	 Faiths whose parents are in sympathy with the aims 	
	 and ethos of the school and whose application is 	
	 supported by a minister of religion or an appropriate 	
	 religious leader.

6. 	 Other children whose parents/guardians wish them to 	
	 attend St Joseph’s Primary School, Moorthorpe.

Where the offer of places to all the applicants in any of the 
categories listed above would lead to over-subscription the 
following provisions will be applied.

The attendance of a brother or sister at the school at 
the time of enrolment will increase the priority of an 
application within each category.

Tie Break

Where the offer of places to all the applicants in any of 
the sub-categories listed above would still lead to over-
subscription, the places up to the admission number 
will be offered to those living nearest to the school, as 
measured as the crow flies, have priority. The distance 
measured will be from the central (centroid) point of the 
applicant’s property to the central (centroid) point of the 
school’s grounds. Measurement will be made using the 
Local Authority’s in-house system and mapping software. 
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8
St. Joseph’s Catholic Primary School, 
Pontefract
Over-subscription Criteria

At any time where there are more applications for places 
than the number of places available, places will be offered 
according to the following order or priority 

1.   	Looked after children from Catholic families.

2.   	Baptised Catholic children living in the defined area.

3.  	 Other baptised Catholic children 

4.   	Other looked after children.

5.   	Children of other Christian denominations, or of other 	
	 faiths whose application is supported in writing by a 	
	 minister of religion or an appropriate religious leader.

6.	 Other children.

Catechumens are to be given priority next after baptised 
Catholics in each of the above categories.

Where the offer of places to all the applicants in any of 
the categories listed would lead to over-subscription the 
following provisions will be applied.

The attendance of a brother or sister at the school at the 
time when the younger child starts school will increase the 
priority of an application within each category.

Tie Break.

Where the offer of places to all the applicants in any of 
the sub-categories listed above would still lead to over-
subscription, the places up to the admission number will 
be offered to those  living nearest to the school.  ‘As the 
crow flies’ will be used as the measure.

Ossett Academy
Admissions  Policy 

If there are more applications for admission to Ossett   
Academy than there are places available, preference will 
be given in the following order:

(a) Children in Public Care (Looked after Children); 

(b) Children who already attend a school in Education Ossett 	
	 Community Trust and preference Ossett Academy; 		

	 (i) Children who live in the school’s catchment area, 		
	 who have brothers and sisters attending the school at 	
	 the time of admission;

	 (ii) Other children who live in the school’s catchment area;

   	 (iii) Children who live in that part of the primary 		
	 school’s catchment area which is designated as an 	
	 option area

(c) Children who have brothers or sisters in attendance   
at the school; 

(d) Other children, with priority being given to those living 
nearest to the school.
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9Section 9
Useful Telephone Numbers

Wakefield Family Services
Choice Advice Service
0800 587 8042

Education Welfare Service
01924 307451 or 307413

Families Information Service (FIS)
0800 587 8042

Parent Partnership
0800 587 8042

School Term Dates
01924 305379 or 305638

Special Educational Needs Support Service 
(SENSS)
01924 303660

Special Educational Needs Assessment 
and Review Team (SENART)
01924 302465

Social Care Direct				  
Telephone 0845 8503 503

9Section 9
Useful Telephone Numbers
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9Section 9
Useful Telephone Numbers

Other Council’s School Admission Teams

Barnsley Education Authority

Children, Young People and Families		
School Admissions Team				  
P O Box 634					   
Barnsley, S70 9JG

Tel: 01226 773689/3677/3588				  
Fax: 01226 773682				  
Email: schooladmissions@barnsley.gov.uk

Doncaster Education Authority

Admissions and Pupil Services				  
The Directorate of Education & Culture			 
PO Box 266						    
The Council House, College Road			 
Doncaster DN1 3AD	

Tel: 01302 737204/737234				  
Fax: 01302 737186				  
Email: admissions@doncaster.gov.uk

Kirklees Education Authority

School Admissions					   
2 Oldgate, Huddersfield HD1 6QW

Tel: 01484 225007/8/9					   
Fax: 01484 225264 				  
Email: schooladmissions@kirklees.gov.uk

Leeds Education Authority		

Education Leeds				  
Admissions Services, Floor 10, Merrion House, 110 
Merrion Centre, Leeds LS2 8DT			 

Tel: 0113 2224414	 				  
Fax: 0113 2243433
Email: education.admissions@leeds.gov.uk

North Yorkshire Education Authority 		
Harrogate Education Office

Ainsty Road					   
Harrogate HG1 4XU					   
Tel: 0845 034 9420					   
Fax: 01423 858652				  
Email:  schooladmissions@northyorks.gov.uk

9Section 9
Useful Telephone Numbers
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Nursery Schools

Crigglestone Nursery School and Early Years 
Centre 	
High Street, Crigglestone, Wakefield, WF4 3EB	

Tel: 01924 303290	

Type: 				    Community

Additional Information		  Home Based Care	
				    Group Based Care

Harewood Centre Nursery 	
Harewood Avenue, Pontefract, WF8 2ER			 
Tel: 01977 722835	

Type: 				    Community

Additional Information		  Home Based Care	
				    Group Based Care

The Castle Children’s Centre 	
255 Barnsley Road, Sandal, Wakefield, WF1 5NU 	
Tel: 01924 303213	

Type: 				    Community	

Additional Information		  Home Based Care	

Primary Schools.

The next set of pages list all the different primary, 
junior and infant schools within the Wakefield district.  
The information was correct at time of printing. Each 
school belongs to what we call a ‘pyramid’ of schools.  
The pyramids cover particular areas and each school 
has a ‘catchment’ area. This is normally the area 
closest to each school.  To find out more about these 
you can contact the Schools Admission Team or see 
the Council’s website:

www.wakefield.gov.uk/schooladmissions

The list of schools also includes the childcare 
provision currently available at each school.  
Not all provision is based on the school site.                         
To find out more or to check the latest information, 
please contact the school or the Families Information 
Service: 0800 587 8042

Please note that there is a proposal to amalgamate 
Snapethorpe Primary School with Waterton J&I 
School.  At the time of putting the information together 
for this guide no final decisions have been made.  
Parents with children at these schools have been 
informed of and consulted with about the proposals.  
Parents will continue to be updated and supported 
throughout the process.

Full details of the proposals can be viewed on our web 
site at the following address: www.wakefield.gov.
uk/schoolsorganisation

Below is a key for before and after school provision 
available for each school.  Further details can be 
obtained by contacting the Families Information 
Service (FIS).  Telephone:  0800 587 8042

Home 
Based 

Self employed carers who look after 
children in their own homes.  They 
provide care and education in line 
with the Early Years Foundation 
Stage and are registered and 
inspected by Ofsted.

Birth 
upwards

Group 
Based

This is where groups of children are 
cared for on a non domestic site 
e.g. village hall, school premises 
etc. These providers can be 
either registered or exempt from 
registration.

Birth 
upwards

AAppendix 1
Nursery and Primary/Junior Schools
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School Details Age Range
Number of 

Children on roll

Day school for children with moderate learning difficulties

Wakefield Pathways School
Poplar Avenue
Townville
Castleford
WF10 3QJ
Tel: 01977 723085

4 - 11 60

Day school for children with severe learning difficulties and children 
with profound and multiple learning difficulties

Kingsland Primary School 
Aberford Road
Stanley
Wakefield
WF3 4BA
Tel: 01924 303100

3 - 11 45

Hospital schools for children with health and physical difficulties

Early Years Assessment Centre
Pinmoor Children’s Centre
Eastmoor Road
Wakefield
WF1 3SQ
Tel: 01924 302646

2 - 5 11

Pinderfields Hospital School
Wrenthorpe Centre
Imperial Avenue
Wrenthorpe
Wakefield
WF2 0LW
Tel: 01924  303695

2 - 19

Appendix 2
Special Schools
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School Details Age Range

Resource for Communication and Interaction  (Primary) 
c/o Northfield J, I and Nursery School 
Northfield Lane
South Kirkby
Pontefract
WF9 3LY
Tel: 01977 723820

5 - 11

Resource for Communication and Interaction  (Primary) 
c/o Methodist (VC) J&I 
Field Lane
Thornes
Wakefield
WF2 7RU
Tel: 01924 303634

5 - 11

Class-based Primary Behaviour Resource 
c/o Cobblers Lane Primary School 
Harefield Road
Pontefract
WF8 2HN
Tel: 01977 722632

5 - 11

Class-Based Primary Behaviour Resource 
c/o Hendal Primary (JIN) School 
Hendal Lane
Kettlethorpe
Wakefield
WF2 7QW
Tel: 01924 303295

5 - 11

Appendix 2
Special Resources
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School Details Age Range

Resource for Hearing Impairment 
c/o The Rookeries Carleton J&I School 
Carleton Road
Carleton
Pontefract
WF8 3NP
Tel: 01977 723585

5 - 11

Resource for Visual Impairment (Primary) 
c/o Sharlston Community School 
Hammer Lane
Sharlston Common
Wakefield
WF4 1DH
Tel: 01924 303920

5 - 11

Appendix 2
Special Resources
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