SECTION 11 - INSURANCE PROCEDURES
Introduction


11.1
The Insurance cover provided for schools can be classified in 2 main categories:

· Insurance that is statutory and is provided by the Council as part of a buy-back scheme;

· Insurance that is optional and is chargeable directly to school budgets.


Insurance provided by the LEA on a buy-back basis

11.2
The Authority provides a number of policies:

· Property Insurance - insures the premises of schools and their contents against the risk of fire, lightning and explosion.

· Liability Insurance - insures against the Authority's liability to compensate its employees and members of the public in respect of damage to property or injury arising from its negligence or that of its employees.

· Miscellaneous Insurance - there are various policies which provide cover for risks that could lead to substantial claims or where there is a statutory duty to insure e.g. money, fidelity, libel, lifts, etc.

Optional insurance

11.3 There are also a number of other optional insurance services :-

· Property and Contents




There are many risks which the Council has not insured against, but which could cause individual schools to be exposed to catastrophic levels of loss.  These include storm and flood damage, theft, vandalism etc.  The Council has negotiated an optional scheme for schools that would provide cover for storm, flood, theft, vandalism and all risks relating to property and contents.  The insurance premium for this policy is a direct charge against the school budget should a school opt into the scheme.  The policy includes an "excess" amount payable re each separate claim that the school must meet.  "Excess" payments are limited to pre-determined amounts (stop loss figure) for each school dependent upon its size.  Details on procedures for paying invoices relating to insurance claims are included in the creditor payments section of this manual.  Any advice, clarification, further details can be obtained by contacting the Authority's Insurance Officer based in Resources Department.

· Long term absence due to sickness/accident




The Authority offers an in-house scheme for long-term cover due to sickness/accident of staff.  This covers days 11 to 195 of staff absence in non-high schools and days 21 to 195 of staff absence in high schools.  All schools receive an allocation through the formula funded budget relating to long term cover and schools can currently buy into this scheme for a 12% increase on the formula funded allocation.  Further details regarding the scheme are available from the Personnel Services Division.

Managing Risk

11.4
The purchase of insurance is part of the school's overall risk management strategy.  The essential elements of this are that:

· governors, managers, teachers, other staff and, as appropriate, pupils, should be aware of the risks that can threaten injury or death, damage or destruction of property or serious interruption of the working of the school;

· these risks should be managed in order to minimise them;

· insurance is purchased in respect of risks that would impact seriously on the school's finances.  This means ensuring that all potentially catastrophic risks are insured against and that other risks where insurance provides an economic method of risk financing, are suitably insured.
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